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Family Home or Child Care Center Initial Checkl

(EXAMPLE)

GOKSOltAalGasg G2 Y2yAl2 Ndit oghéekligt,y

which DCYF uses to license an early learning applicambnftoring checklist is used once a provider becomes fully license
monitoring checklist is similar to an initial checklist but is not as comprehensive. This is becauserogi@ais licensed,
DCYF will tailor monitoring checklists to the specifics of each child care program by only including the regulationie app
that program. This example initial checklist does not include any changes made to the form after AURQED.

INSPECTION TYPHTIAL

INSPECTION DATE:

|. PROVIDER INFORMATION

PROVIDER NAME: PROVIDER ID:

DOING BUSINESS AS: CAPACITY:

PRIMARY CONTACT PERSON: AGE RANGE: From: To:
FACILITY TYPE: LICENSING TYPE: LICENSE STATUS: REFERRAL STATUS:

Il. WORKER ASSIGNMENT

LICENSOR:

EMAIL ADDRESS:

TELEPHONE NUMBER:

LICENSING SUPERVISOR:

EMAIL ADDRESS:

TELEPHONE NUMBER:

Ill. DAYS & HOURS OF OPERATION

DAYS OF OPERATION:

HOURS OF OPERATION:

DEFINITIONS

Risk Level Classification:

Variance (V)an official approval by the department to allow an early learning program to achieve the outcome of a rule or
in this chapter in an alternative way than described due to the needs of a unique or specific program approach or method

Waiver (W):an official approval by the department allowing an early learning provider not to meet or satisfy a rule in this c
due to specific needs of the program or an enrolled child.

Key Indicators:rules that statistically predict compliance with all thées in that section

IMMEDIATE CONCE@®NRules of immediate concern are requirements developed by the department to protect the hg
and safety of children against substantial risk of injury, illness, or death. The provider must correct any violatianaif ru
immediate concern as soon asgsible, but in no case later than the next business day.

SHORT TERM CONCERNRules of short term concern are requirements developed by the department to protect the
health and safety of children against the risk of injury or illness that is tik@gcur if a provider fails to comply over a sho
period of time. The provider must correct any violation of rules of short term concern as soon as possible. The provid
demonstrate compliance to the department within 10 business days from theafaten-compliance.

LONG TERM CONCERMNRules of long term concern are requirements developed by the department to protect the he
and safety of children against the potential risk of injury or iliness that is likely to occur if a provider ¢aibsity over an
extended period of time. The provider must agree to correct any violation of rules of long term concern as soon as p(

The provider must demonstrate compliance to the department within 20 business days from the date-cdmpfiance.
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do review these WACSs with the licensee. If you find a shaded area that you are able to observe, mark it as C@@)ptam

Compliance (N).
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| Codes: C = Compliance N = NonrCompliance NO = Not Observable NA = Not Applicable X= Reviewed witlProvider |

APPLICATION & POLICIES

WAC 1163000400 Application materials LF;I 3'; Code
1) Ater completing a department orientation, an applicant must submit a complete license None

application packet, pursuant to chapter 43.216 RQWs requirement also applies to a change of
ownership. A complete licersapplication packet includes:
(a) Professional and background information about the applicant:
(i) A completed department application form for the type of license being applie@téoter
or family home);
(ii) A copy of the applicantrientation certificate. @Gentation must be takerwithin twelve
months oflicenseapplication;
(iif) A Washington state business license or a tribal, county, or city business or occupati
license, if applicable;
(iv) Liability insurance, if applicable;
(v) Certificate of Incorporation, partnership agreement, or similar business organization
docunent, if applicable;
(vi) The license fee;
(vii) A copy of current government issued photo identification;
(viii) A copy of Social Security card or sworn declaration stating that the applicant does
have one;
(ix) Employer Identification Number (EIN) if applicant plans to hire staff; and
(x) Employment andducation verification. For example, diploma, transcripts, or a sworn
declaration stating that the applicant canneerify education requirements.
(b) nformation about the facility to be licensed:
(i) A floor plan, including use of proposed licensed and unlicensed space, with identifieg
emergency exits and emergency exit pathways;
(i) Certificate of occupancy, if applicable;
(iif) Documentation, no more thathree years old, from a licensed inspector, septic desig
or engineer that states the septic system and drain field are maintained and in working
order, if applicable;
(iv) E. coli bacteria and nitrate testing results for well water that is no maae tivelve
months old if applicable;
(v) A lead oarsenic evaluation agreemefur sites located in the Tacoma smelter plume
(counties of King, Pierce, and Thurston); and
(vi) Lead and coppéest results for drinking water;
(c)Programdays anchours ofoperation, including closure dates and holiday observareed;
(d) Information about early learning program staff:
(i) List of applicant andousehold membersandif applicableand known, staff persons and
volunteersrequired to complete the backgrourtheck pocess as outlined in chapter 0-D6
WAC;and
(i) Resume for applicant, center director, assistant director, program supervisor, and fa
home lead teacher, if applicable.
(2) A applicant must include the following policy documents with the eagibn, which will be
reviewed by the department and returned to the applicant:
(a) Parent and program policies;
(b) Staff policies;
(c) An emergency preparedness plangd
(d) Health policies

FAMILY HOME OR CHILD CARE CENTER CHECKLIST (EXAMPLE)
DCYF 15-866 (REV. 08/2019) INT/EXT Page 2 of 75
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WAC 1163000110 Program based staff policies and training. Fel\?gl Code

(1) An early learning provider must have and follow written policies for early learning programg L
Staffpolicies must include those listed in subsections (2) and (3) of this section and must be
NEOASHGSR YR FLIINRPGPSR o6& GKS RSLI NIYSyd LN
notify the department when substantial changes are made.
(2) Early learning program staff policies must include, but are not limited to: L
(a) All of the information in the parent or guardian handbook except fees;
(b) Job descriptiongay dates, and benefits;
(c) Professional development expectations and plans;
(d) Expectations for attendance and conduct;
(e) Early learning program staff responsibilities for:
(i) Child supervision requirements, including preventing children's accesditensed space
(i) Child growth and development;
(iif) Developmentally appropriate curriculum;
(iv) Teachechild interaction;
(v) Child protection, guidance, and discipline techniques;
(vi) Safe sleep practices, if applicable;
(vii) Food ervice practices;
(viii) Offsite field trips, if applicable;
(ix) Transporting children, if applicable;
(X) Health, safety, and sanitization procedures;
(xi) Medication management procedures;
(xii) Medical emergencies, fire, disaster evacuation and enmergpreparedness plans;
(xiii) Mandatory reporting of suspected child abuse, neglect, and exploitation, per RCW
26.44.020 and 26.44.030 and all other reporting requirements;
(xiv) Implementation of child's individual health care or special needs plan;
(xv)Following nonsmoking, vaping, alcohol and drug regulations;
(xvi) Overnight care, if applicable;
(xvii) Religious, equity and cultural responsiveness;
(xviii) Nondiscrimination;
(xviv) Planned daily activities and routines.
(f) Staff responsibilities ihie family home licensee, center director, assistant director, or progr
supervisor is absent from the early learning program;
(9) A plan that includes how both administrative and child caretaking duties are met when a
requires such dual responsibiéi; and
(h) Observation, evaluation, and feedback policies.
(3) An early learning provider must have and follow written policies requiring staff working, S
transitioning, or covering breaks with the same classroom or group of children to share applice
information with each other on a daily basis regarding:
60 ! OKAfRQ& KSIfUK ySSRaZ ¢
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(c) Significant educational or developmental information;
(d) Any communications from the family; and
(e) Information to be shared with the family.
(4) An early learning provider must develop, deliver, and document the delivery of early learnin S
staff training specific to the early learning program and premises.
(a) Training topics must include:
(i) Staff policies listed in subsections (2) and (3) sfdhction;

FAMILY HOME OR CHILD CARE CENTER CHECKLIST (EXAMPLE)
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| Codes: C = Compliance N = NonrCompliance NO = Not Observable NA = Not Applicable X= Reviewed witlProvider |

(i) Chapter 43.216 RCW; and
(iif) Chapters 11300 and 1186 WAC.
(b) Training must be updated with changes in program policies and state or federal regulatig

WAC110-300-0450 Parent or guardian handbook and related policies. LRel 3'; Code

(1) An early learning provider must supply to each parent or guardian written policies regarding L
earlyf SF NYyAy3 LINPINFYP 91 OK SyNRftSR OKAfRQA
parent or guardian reviewed the handbook and early learning program policies.

(2) Anearly learning provider must have and follow formal written policies in either paper or L
electronic format, including:

(a) A nondiscrimination statement;

(b) A family engagement and partnership communication plan;

600 ! LI NBy(d 2 NJ IptotoydRohy, wieoiapirnglSNsMketlande Bfyiis oF Bel

child;

(d) Alcohol, tobacco, cannabis use and prohibition of illegal drugs;

(e) Curriculum philosophy on how children learn and develop, and how this philosophy is

implemented,;

(f) Childguidance plan, which includes restraint policies and forbidding corporal punishment;

(g9) Expulsion policy;

(h) Early learning program stafi-child ratios and classroom types offered, if applicable;

(i) If the early learning program offers any of flelowing, they must include a policy for each

that applies to their program:

(i) Care for children with specific or special needs;
(i) Infant and toddler care, covering:
(A) Diapering;
(B) Feeding;
(C) Toilet training;
(D) Child sleep pattern; and
(E)Safe sleep requirements;
(iif) Dual language learning;
(iv) Religious and cultural activities, including how holidays will be celebrated;
(v) Transportation and off site field trips;
(vi) Water activities;
(vii) Overnight care; and
(viil) How weapons on #hpremises are secured,

() Program days and hours of operation, including closure dates and observed holidays;

(k) Enroliment and disenrollment requirements;

() Fees and payment plans;

(m) SigAn and sigrout requirements;

(n) Information required fork S OKAf RQAad NBO2NRX Ay Of dzZRAyY 3Y
(i) The importance and plan for keeping the information current;
GAALD ! X Iy G2 1SSLI G4KS OKAf RQA
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(o) A kindergarten transition plan,applicable;

(p) What parents or guardians must supply for their child (for example: Extra clothing or diaf

Ol t SNXYAaaA2Y FT2NJ I LI NByd 2N 3dzZ NRAIFYyQ3

business hours;

(r) Termination of services pojic

(s) Emergency preparedness plan;

FAMILY HOME OR CHILD CARE CENTER CHECKLIST (EXAMPLE)
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suspected childbuse neglect, sexual abuse, or maltreatment;
(u) Policies regarding mixed age groups, if applicabttuding when children may be in a mixed
age group);
600 5SAONRLIIAZY 2F 6KSNB (GKS LI NByid 2NJ 3Jo

(i) Health policy;

(ii) Staff policies, if applicable;

(iii) Consistent care policy;

(iv) Menus;

(v) Liability insurance

(vi) Inspection reports and notices of enforcement actions, if applicable; and

(vii) Other relevant program policies.

WAC 118300-0470 Emergency preparedness plan. Fel jl; Code

(1) An early learning provider must have and follow a written emergency preparedness plan. T| S
plan must be reviewed and approved by the department prior to when changes are made.
Emergency preparedness plans must:
(a) Be designed to respond to fire, natudédasters, and other emergencies that might affect th
early learning program;
(b) Be specific to the early learning program and able to be implemented during hours of
operation;
(c) Address what the provider would do if he or she has an emergency ddictohihay be left
unsupervised;
(d) Address what the early learning program must do if parents are not able to get to their
children for up to three days;
(e) Must follow requirements in chapter 2112 WAC , Fire marshal standsayas now or hereafte
amSYRSR YR (KS adridS FTANBS YINARKFEfQa 2FTFA
(f) Be reviewed at program orientation, annually with all early learning program staff with
documented signatures, and when the plan is updated;
(g) Be reviewed ith parents or guardians when a child is enrolled and when the plan is upda
(2) The written emergency preparedness plan must cover at a minimum: S
(a) Disaster plans, including fires that may require evacuation:
(i) An evacuation floor plan that identifies roamambers or names of rooms, emergency e
pathways, emergency exit doors, and for family home based programs, emergency exit
windows if applicable;
(i) Methods to be used for sounding an alarm and calling 911;
(i) Actions to be taken by a person disedug an emergency;
(iv) How the early learning provider will evacuate children, especially those who cannot
independently. This may include infant evacuation cribs (for center early learning progr:
children with disabilities, functional needs rg@ements, or other special needs;
(v) Where the alternate evacuation location is;
(vi) What to take when evacuating children, including:
(A) Firstaid kit(s);
(B) Copies of emergency contact information;
(C) Child medication records; and
(D) Individual citdren's medication, if applicable;
(vii) How the provider will maintain the required stad-child ratio and account for all
children;
(viii) How parents or guardians will be able to contact the early learning program; and

FAMILY HOME OR CHILD CARE CENTER CHECKLIST (EXAMPLE)
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(ix) How children will be reuted with their parents or guardians after the event;
(b) Earthquake procedures including:
(i) What a provider will do during an earthquake;
(i) How a provider will account for all children; and
(iif) How a provider will coordinate with local or stateiofils to determine if the licensed
space is safe for children after an earthquake.
(c) Public safety related lockdown scenarios where an individual at or near an early learning
program is harming or attempting to harm others with or without a weapon. filais must
include lockdown of the early learning program or sheiteplace steps including:
(i) How doors and windows will be secured to prevent access, if needed; and
(i) Where children will safely stay inside the early learning program;
(d) Howparents or guardians will be contacted after the emergency ends.
(3) An early learning provider must keep on the premises a three day supply of food, watdifean| S
sustaining medication for the licensed capacity of children and current staff for use in case of &
emergency.
(4) An early learning provider must practice and record emergency drills with staff and children| |
follows:
(a) Fire and evacuation drill once each calendar month;
(b) Earthquake, lockdown, or shelterplace drill once every three calendar months; I
(c) Emergency drills must be conducted with a variety of staff and at different times of the dq |
including in the evening and during overnight hours for early learning programs that care for
children during those hours; and
(d) Drills must be recorded on a department form and include: I
(i) The date and time of the drill;
(i) The number of children and staff whatrticipated;
(iif) The length of the drill; and
(iv) Notes about how the drill went and how it may be improved.
(5) In areas where local emergency plans are already in place, such as school districts, an ear| None
learning program may adopt or amend such procedures when developing their own plan.

WAC 1163000480 Transportation and of§ite activity policy. Fel 3; Code
(1) An earlflearning provider must have and follcatransportation and offite activity policy for S

personal or pubti transporation service, or nomotorized travel offered to children in care.
(a) The transpdation and offsite activity policy musnclude routine trips, which must not
exceed two hows per day for any individual child.
(b) Written parent or gardian authorization to transport the pareor guardian's child. The
written authorization must be:
(i) A specific event, date, and anticipated travel time;
(i) A specific tye of trip (for <ample, transporting to and from school, or transporting to
and from a field trip)pr
(iif) A full range of trips a child may take while in the early learning provider's care.
(c) Written notices to parents or guardians, to be given at least twénty hours before field
trips are taken.

(2) During travel to an ofsite activity, an early learning provider must: I
(a) Have the health history, appropriate medication (if applicable), emergency information, a
emergency medical authorization forms accessible for each child being transported;

(b) Have a phone to call for emergency help;
(c) Have a complete firstid Kit;
(d) Maintan the staffto-child ratio, mixed groupings, and active supervision requirements;

FAMILY HOME OR CHILD CARE CENTER CHECKLIST (EXAMPLE)
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(e) Have at least one staff member currently certified in first aid and CPR supervise children
(f) Take attendance using a roll call or other method that assures all children are accounted
each time children begin travel to an fite activity, and every time children enter and exit a
vehicle; and
(9) Never leave children unattended in the iaé.

(3)When an early learning provider supplies the vehicle to transport children in care, the progr] S

and provider must:
(a) Follow chapter 46.61 RCW, Rules of the road, and other applicable laws regarding child
restraint and car seats;
(b) Assure that the number of passengers does not exceed the seating capacity of the vehig
(c) Maintain the vehicle in good repair asdfe operating condition;
(d) Maintain the vehicle temperature at a comfortable level to children;
(e) Assure the vehicle has a current license and registration as required by Washington stat
transportation laws;
(f) Assure the vehicle has emergencilaetive triangles or other devices to alert drivers of an
emergency;
(g) Assure the driver has a valid driver's license for the type of vehicle being driven and a sg
driving record for at least five years;
(h) Prevent any driver with a known condititrat would compromise driving, supervision, or
evacuation capabilities from operating program vehicles; and
(i) Have a current insurance policy that covers the driver, the vehicle, and all occupants.

WAC 116300-0485 Termination of services policy. Fel 3'; Code

An early learning provider may terminate a child's services due to that child's parent or g@aglig None
inability to meet the expectations and requirements of the early learning program. Expectation
requirements of the program may include unpaid bills, continual late arrivals, or a parent, guar
or family member's inappropriate or unsafe behaviooimear early learning program space.

WAC 116300-0486 Expulsion policy. Fel 3; Code
e —— — — — — —_————

(1) An early learning provider must have and follow an expulsionygligsuant to WAC 11300 None
0340.
(2) An expulsion policy must: None
(a) Provide examples of behavior that could lead to expulsion from the early learning progra
(b) Detail steps the provider takes to avoid expelling a child including, but not limited to,
environmental and staffing changes;
(c) Detail how the provider communicates to the parent or guardian of a child that steps take
under (b) of this subsectiomnd
(d) Include information that may benefit an expelled child including, but not limted to, commy
based resources.

WAC 116300-0490 Child restraint policy. Fel 3'; Code
e — — — ————

(1) An early learning provider must have and follow a child restraint policy that contains behavi{ None
management angbractices pursuantto WAC 11600-0335.
(2) A restraint policy must be: S
(a) Appropriate for children's developmental level, abilities, and language skills;
(b) Directly related to the child's behavior; and
(c) Designed to be consistent, fair, and positive.

FAMILY HOME OR CHILD CARE CENTER CHECKLIST (EXAMPLE)
DCYF 15-866 (REV. 08/2019) INT/EXT Page 7 of 75



| Codes: C = Compliance N = NonrCompliance NO = Not Observable NA = Not Applicable X= Reviewed witlProvider |

(3) Familyhome licensees, center directors, assistant directpregram supervisors, lead teachers| None
and other appropriate staff members must be trained annually in the program's child restraint

policy.

(4)Only trained staff mayestrain a child in care in accordance with WAC-3000335. None
WAC 1163000495 Consistent care policy. LRel 3'; Code

(1) An early learning program must have dotlow a policy that promotes the consistent care of | None
children.
(2)When possible, an early learning provider must be assigned to work with a consistent grouj None
childrenfor much of the day with a goal of building letegm, trusting relationships.

WAC 116300-0500 Health policy. Fel jl; Code

(1) An early learning provider must have and doll a written health policy revieed and approved | None
by the department that includes thepics listed in subsection (2) of this section. The health polig
must be reviewed and approved by the department when changes are made, and as otherwis
necessary.
(2) An early learning program's health policy must meet the requirements of this chapter includ| None
but not limited to:

(a) A prerention of exposure to blood and body fluids plan;

(b) Meals, snacks, and food services including guidelines for food allergies and food brough

home;

(c) Handwashing and hand sanitizer use;

(d) Observing children for signs of iliness daily;

(e) Exclusion and return of ill children, staff, or atiyeo person in the program space;

(f) Contagious disease notification;

(g) Medical emergencies, injury treatment and reporting;

(h) Immunization tracking,

(i) Medication management, storage, administration and documentation;

(j) Care for pet and animals that have access to licensed space and the health risks of interac

with pets and animals;

(k) How general cleaning will be provided and how areas such as dotatt surfaces, kitchen

equipment, toys, toileting equipment, and laundry will be cleaned, sanitized and disinfected;

() Pest control policies;

(m) Caring for children with special needs or health need, including allergies, as listed in the|

record; and

(n) Dental hygiengracticesand education.

FAMILY HOME OR CHILD CARE CENTER CHECKLIST (EXAMPLE)
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INTENT AND AUTHORITY

WAC 116300-0015 Licensee absence. LR;\?EI Code
(1) In a family home early learning program, the licensee must have a written plan for when the L
licensee will babsent but the program remains open for the care of children. If a family home
licensee is absent more than ten consecutive operating days, the licensee must submit a writte
notification to the department and each child's parent or guardian at least wginess days prior t
the planned absence.
(2)In a center early learning program, the licensee must have a written plan for when the direc, L
assistant director, angrogram supervisor will be simultaneously absent but the program remair]
open for the care of children. If the director, assistant director, and program supervisor are
simultaneously absent for more than ten consecutive operating days, an early learnindgsrmust

adzoYAOGD | gNRGOGSY y20AFAOFGA2Y (G2 GKS RSLI N
business days prior to the planned absence.
(3) A written natification under this section must include the following information: None

(a) The time period of the absence;
(b) Emergency contact information for the absent early learning provider; and
(c) A written plan for program staff to follow that indes:
(i) A staffing plan that meets chitd staff ratios;
(i) 1dentification of a lead teacher to be present and in charge;
(i) Early learning program staff roles and responsibilities;
OADB0 126 SIOK OKAftRQa ySSRa gAfft 0SS YS{
(v) The responsibility for meeting licensing requirements.
(4) If a facility licensing compliance agreement (FLCA) is developed as a result of early learnin{ None
program staff failing to comply with licensing regulations during an absence describedsadtiis,
an early learning provider must:
(a) Retrain early learning program staff on the foundational quality standards documented o
FLCA; and
(b) Document that the retraining occurred.

WAC 116300-0030 Nondiscrimination. Lil\?gl Code
(1) Early learning programs are defined by state and federal law as places of public accommoq L
that must:
(a) Not discriminate in employment practices or client services based on race, creed, ethnici
national origin, marital status, gender, sexual orientation, class, age, religion, or ability; and
(b) Comply with the requirements of the Washington Law #giddiscrimination (chapter 49.60
RCW) and the ADA.
(2) An early learning program must have a written mtiacrimination policy addressing at least thg None
factors listed in subsection (1) of this section.

FAMILY HOME OR CHILD CARE CENTER CHECKLIST (EXAMPLE)
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CHILD OUTCOMES

WAC 1163000055 Developmental screening and communication to parents or guardians I_Rel\ilgl Code
(1) An early learning provider must inform parents or guardians about the importance of L

developmental screenings for each child from birth through age five.
(2) If not conducted on site, an early learning provider must share information with parents or L
guardians about organizations that conduct developmental screenings such as a local busines
schal district, health care provider, specialist, or resources listed on the department web site.

WAC 1163000065 School readiness and family engagement activities. Fel 3:; Code
(1) At least once per calendar year, an early learning provider must supply to parents or guardi L
kindergarten or school readiness materials when developmentally appropriate for enrolled chil
(2)Kindergarten or school readiness materials must be the same or similar to resources poste{ None
online by OSPI, the department, or other equivalent organizations. These materials may addre
(a) Kindergarten transition activities, if applicable; and
(b) Developmentally appropriate local school and school district activities designed to engag
families.

WAC 1163000080 Family support sedissessment. Fel j:; Code
An early learning provider must assess their program within one year of being licensed, or withf L
months of the date thisection becomes effective, to identify ways to support the families of
enrolled children. A provider must complete the strengthening families prograrasséfssment, or

an equivalent assessment, applicable to the early learning program type (centeribyr fexme).

WAC 1163000085 Family partnerships and communication. Fel\?gl Code
(1) An early learning provider must communicate with families to identify indivi@uglA £ R NJ y None
developmental goals.
@'y SIENIe tSFEFNYyAy3a LINBPGARSNI Ydzad F GG SYLI L
GKIF G OKAf RQA RS @ Bdalthlingdsyididulturdl, socBiKandother helevark
AYF2NXYEGA2Yy D ¢KS LINPOARSNI Ydzad YF{1S GKAa |
thereafter.

(3) An earlylearning provider must determine how the program can best accommodate each clj L
individual characteristics, strengths, and needs. The provider must utilize the information in
subsection (2) of this section and seek input from family members and s¥affa A I NJ & A
behavior, developmental, and learning patterns.

(4) An early learning provider must: L
(a) Attempt to discuss with parents or guardians information incigdbut not limited to:
OAOD ! OKAfRQA A0GNBYy3aIUGK AY FINBlLa 2F RSO
concerns;

(if) Family routines or events, approaches to parenting, family beliefs, culture, language

child rearing practices;

(iii) Internal transitions within the early learning program and transitions to external serv|

or programs, as necessary;

(iv) Collaboration between the provider and the parent or guardian in behavior

management; and

6000 ! OKAfRQ&A LIN®pary@@m az Fd €SFad Ge2 G
(b) Communicate the importance of regular attendance for the child; L

FAMILY HOME OR CHILD CARE CENTER CHECKLIST (EXAMPLE)
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(c) Give parents or guardians contact infatron for questions or concerns; L
(d) Give families opportunities to share their language and culture in the early learning progi
(e) Arrange a confidential time and space for individual conversations regarding children, as L
needed,
(f) Allowparents or guardians access to their child during normal hours of operation, except| L
excluded by a court order; and
(g) Communicate verbally or in writing: L
(i) Changes in drepff and pickup arrangements as needed; and
(i) Daily activities.

—

PROFESSIONAL DEVELOPMENT, TRAINING AND REQUIREMENTS

WAC 1163000100 General staff qualifications. LReI \?le(l Code

None

All early learning providers must meet the following requirements prior to working:
(1) Family home early learningrogram licenseesvork from their private residence to provide ear
learning programing to a group of no more than twelve children present at one time.

(a) A family home licensee must meet the following qualifications upon application:

(i) Be at least eighteen years old;
(i) Have a high school diploma or equivalent; and
(iif) Complete the applicable preservice requirements pursuant to WAE000105.
(b) A family home licensee must meet the following qualifications: L
(i) Family home licensees must have an ECE Initial Certificate, or equivalent as approv
verified in the electronic workiae registry by the department within five years of the date
this section becomes effective.
(i) Upon completion of the ECE Initial Certificate or equivalent, family home licensees n
complete an ECE Short Certificate or equivalent within two yeaep@®ved and verified in
the electronic workforce registry by the department.
(A) If a family home licensee already has an existing ECE Initial Certificate or equiv
the licensee must complete an ECE Short Certificate or equivalent within five years
licensure by the department.
(B) Five years from the date this rule také®et, the family home licensee must
complete an ECE short Certificate or equivalent within three years.

(iif) Have their continued professional development progress documented annually.

(c)Family home licensees must provide the following services: S
(i) Be on site for the daily operation of the early learning program fifty percent or more g
weekly operating hours, or designate a person with the qualifications of a family home
licensee to be on site when not present;

(i) Comply with these foundati@h quality standards;
(iif) Develop a curriculum philosophy, communicate the philosophy to all early learning
program staff and parents, and train staff to ensure the philosophy serves all children in
early learning program;
(iv) Have knowledge of community resources available to families, including resources{ L
children with special needs and the ability to share these resources with families; and
(v) Oversee edy learning program staff and support staff in creating and maintaining sta
records.
(2) Center early learning program licenseasust meet the requirements of a center director, liste{ L
in subsection 3 of this section, or hire a center director who meets the qualifications prior to bg
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granted an initial license. Center licensees who fulfill the role of center director in tudyrlearning
program must complete all trainings and requirements for center directors.

(3)Center directors or assistant directoraanage the early learning program and set appropriatg S
program and staff expectations.

(a) A center director must meet the following qualifications:

(i) Be at least eighteen years old;

(i) Have an ECE State Certificate or equivalent as approved afieldvier the electronic

workforce registry by the department as follows:
(A) A center director working at the time this chapter becomes effective must compl
an ECE State Certificate or equivalent within five years of the date this section beca
effective.
(B) A center director hired or promoted after this chapter becomes effective must hg
an ECE State Certificate or equivalent wifive years of the time of hire.

(iif) Have two years of experience as a teacher of children in any age group emrdhed

early learning program and at least six months of experience in administration or

management or a department approved plan.

(iv) Complete the applicable preservice requirements, pursuant to WAGA10105.

(v) If a center director doasot meet the minimum gqualification requirements, the center

early learning program must employ an assistant director or program supervisor who m

the minimum qualifications of these positions.

(vi) Have their continued professional development progassumented annually.

(b) An assistant directomust meet the following qualifications: S
(i) Be at least eighteen years old;
(i) Have an ECE State Certificate or equivalent as approved and verified in the electror]
workforce registry by the department as follows:

(A) An assistant director working at the time this chapter becomes effective must
complete an ECE State Certificate or equivalent within five years of the date this se
becomes effective.
(B) An assistdrdirector hired or promoted after this chapter becomes effective must
have an ECE State Certificate or equivalent within five years of the time of hire.
(iif) Have two years of experience as a teacher of children in any age group enrolled in
early learning program or two years of experience in administration or management, or
department approved plan.
(iv) Complete the applicable preservice requirements, pursuant to WAGA10105.
(v) Have their continued professional development progress doct@aeannually.

(c) A center director or assistant director or equivalent must provide the following services: S
(i) Be onsite for the daily operation of the early learnipgogram fifty percent or more of
weekly operating hours up to forty hours per week, or designate a person with the
gualifications of an assistant director, program supervisor, or equivalent. A center direci
may act as a substitute teacher if acting asibstitute does not interfere with managemen
or supervisory responsibilities.

(i) Comply with foundational quality standards;
(iii) Develop a curriculum philosophy, communicate the philosophy to all early learning
program staff and parents, and train §t&go ensure the philosophy serves all children in th
early learning program (or designate a program supervisor with this responsibility);
(iv) Have knowledge of communitgsources available to families, including resources for| L
children with special needs and be able to share these resources with families; and
(v) Oversee professional development plans for early learning program staff including, |
not limited to:

(A) Providing support to staff for creating and maintaining staff records;

FAMILY HOME OR CHILD CARE CENTER CHECKLIST (EXAMPLE)
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(B) Setting educational goals with staff and locating or coordinating-aizpeoved
training opportunities for staff; and
(C) Observing and mentoring staff.
(4) Center program supervisorglan the early learning program services under the oversight ofg S
center director or assistant director.
(a) A program supervisor must meet the following qualifarzs:
(i) Be at least eighteen years old;
(i) Have an ECE state certificate or equivalent within five years of the date this section
becomes effective or from the time of hire or promotion if a director or assistant director
does not have an ECE State Certificate or equivalent as required e c¢kin.
(A) A program supervisor must complete an ECE State Certificate or equivalent witl
five years of the date this section becomes effective or from the date of hire or
promotion, whichever is later.
(iif) Have two years of experience as a teachahilfiren in any age group enrolled in any
early learning program;
(iv) Complete the applicable preservice requirements, pursuant to WAGAA0105; and
(v) Have their continued professional development progress documented annually.
(b) A program supervisor performs the following duties: L
(i) Guide the planning of curriculum philosophy, implementation, and environmental deg
of the early learning program;
(i) Comply with foundational quality standards;
(i) Act as a teacher or director as long as it does not interfere with the program superv
primary responsibilities; and
(iv) Manage the professional development plans and requirements for staff as needed. L
(5) Lead teachersire responsible for implementing the center or family home early learning S
program. Lead teachers develop and provide a nurturing and responsive learning environment
meets the needs of enrolled children.
(a) A lead teacher must meet the followingjtérements:
(i) Be at least eighteen years old,
(i) Have a higchool diploma or equivalent; and
(iif) @mplete the applicable preservice requirements, pusuant to WAC300®D105
(b) A center lead teachemust meet the following requirements: S
(i) Have an ECE Initial Certificate or equivalent as approved and verified in the electron
workforce registry by the departmentithin five years of the date this section becomes
effective, or five years from being employed or promoted into this position at any licensg
early learning program;
(ii) Progress towards an ECE Short Certificate or equivalent. A center lead teacthaftieire
this chapter becomes effective must have an ECE Short Certificate within two years of
receiving an ECE Initial Certificate, or seven years from being employed or promoted in
position at any licensed early learning program; and
(iif) Have tleir professional development progress documented annually.
(c)A family home lead teachemust meet the following requirements: S
(i) Have an ECE Initial Certificateequivalent as approved and verified in the electronic
workforce registry by the department within five years of the date this section becomes
effective, or from being employed or promoted into this position at any licensed early
learning program;
(if) Pria to being in charge of their early learning program fifty percent or more of the tin
family home lead teacher must meet the qualifications of the family home licensee and
complete or be registered in orientation training required in WAC-3000105(1); and
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(iif) Have their professional development progress documented annually;
(6) Assistant teacherselp a lead teacher or licensee provide instructional support to children ag S
implement developmentally appropriate programs in center or family home early learning prog
(a) An assistant teacher must meet the following qualifications:
(i) Be at leaseighteen years old;
(i) Have a high school diploma or equivalent; and
(i) Have a minimum of an ECE Initial Certificate or equivalent as approved and verified
electronic workforce registry by the department within five years of the date this@ect
becomes effective, or from being employed or promoted to this position at any licensed
learning program;
(v) Complete the applicable preservice requirements, pursuant to WAGQ0105; and
(vi) Have their professional development progressutoented annually.
(b) Assistant teachers may work alone with children with regular, scheduled, and documentq S
oversight and ofthe-job classroom training frodi KS Of F Aaa NP 2Y Q& | a4 &A;
primarily responsible for the care of the same group of children for the majority of their day.
(c) For continuity of care, assistant teachers can act as a substitute lead teacheruptotwow S
If longer than two weeks, the provider must notify the department with a plan to manage the
classroom.
(7) Aidesprovide classroom support to an assistant teacher, lead teacher, program supervisor,| L
center director, assistant director, or family home licensee. Aides must meet the following
gualifications:
(a) Be at least fourteen years old;
(b) Have a high schooipdioma or equivalent, or be currently enrolled in high school or an
equivalent education program;
(c) Complete the applicable preservice requirements, pursuant to WAGQ®0105;
(d) Have their professional development progress documented annually; and
(e) Aides may be counted in the stadfchild-ratio if they are working under the continuous
oversight of a lead teacher, program supervisor, center director, assistant director, assistant
teacher, or family home licensee; and
(i) aides working nineteen lws per month or less can count towards ratio with applicable
preservice requirements pursuant to WAC 13@-0105 and without irservice training
requirements pursuant to WAC 1-BD0-0107(1)(a).
(i) Aides who work twenty hours or more per month withuemulative twelve months of
employment must complete applicable preservice requirements pursuant to WAGAR0
0105 and irservice training pursuant to WAC £200-0107(1)(a).
(8) Other personnel who do not directly care for childreand are not listed in subsections (1) L
through (7) of this section must meet the following qualifications:
(a) Complete and pass a background check, pursuant to chapted6L¥WAC;
(b) Have a negative TB test, pursuant to WACG3am®0105; and
(c) Complete program based staff policies and training, pursuant to WAGODIML 10.
(9) Volunteershelp at aarly learning programs. Volunteers must meet the following qualificationy S
(a) Be at least fourteen years old (volunteers must have written permission to volunteer frorm
their parent or guardian if they are under eighteen years old).
(b) Work under theontinuous oversight of a lead teacher, program supervisor, center directq
assistant director, assistant teacher, or family home licensee.
(c) Regular, ongoing volunteers may count in diafthild ratio if they:
(i) Complete and pass a backgrowtaeck, pursuant to chapter 14@6 WAC,;
(i) Complete a TB test, pursuant to WAC-BD0-0105;
(iif) Complete the training requirements, pursuant to WAC-300-0106;
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(iv) Complete program based staff policies and training, pursuant to WAGQDI@110; and
(v) Have their professional development progress documented annually.
(d) Occasional volunteers must comply with (a) and (b) of this subsection. Occasional volun
may include, but are not limited to, a parent or guardian helping on a field trip, appest
presenters, or a parent or guardian, family member, or community member helping with a
cultural celebration.

WAC 116300-0105 Preservice requirements. Fel \?ZI Code
(1) All applicants, capplicants, family home licensees, center directors, assistant directors, and L
program supervisors must complete a department provided orientation for the applicable early
learning program. Prior to being in charge of the ebérning program fifty percent of the time or
more, those newly promoted or assuming a role of one of the roles listed here must complete
registered in orientation training.
(2) Early learning providers and household members in a family home early learning program 1 |
complete a department background check, pursuant to chapterdg9VAC.
(3) Early learning providers, including volunteers and household members in a family home ea| |
learning program ages fourteen and over, must provide documentation signed within the last t\
months by a licensed health care professional of tuberculosist€si)g or treatment consisting of
(a) A negative TB symptom screen and negative TB risk assessment;
(b) A previous positive FDA approved TB test and a current negative chest radiograph and
documentation of clearance to safely work or reside in anydadrning program; or
(c) A positive symptom screening or a positive risk assessment with documentation of:
(i) A current negative FDA approved TB test;
(ii) A previous or current positive FDA approved TB test; and
(i) A current negative chest radjoaph and documentation of clearance to safely work or
reside in an early learning program.
(4) Upon notification of TB exposure, early learning providers may be requiree tetested for TB | None
as directed by the local health jurisdiction.

WAC 1163000106 Training requirements. Fel\?le(I Code
(1) Early learning providers licensed, workingyolunteering in an early learning program before L
the date this section becomes effective must complete the applicable training requirements of
section within three months of the date this section becomes effective unless otherwise indicat
Stateor federal rules may require health and safety training described under this chapter to be
renewed annually. Early learning providers hired after the date this section becomes effective
complete the training requirements of subsections (4) through (Qhis section within three
months of the date of hire and prior to working in an unsupervised capacity with children.
(2) License applicants and early learning provideust register with the electronic workforce L
registry prior to being granted an initial license or working with children in an unsupervised cag
(3) License applicants, center directors, assistant directors, program supervisors, lead teachery S
assistant teachers, and aides must complete the child care basics training as approved or offe
the department:

(a) Prior to being granted a license;

(b) Rior to working unsupervised with children; or

(c) Within three months of the date this section becomes effective if already employed or be

promoted to a new role.
(4) Early learning providers must complete the recognizing and reporting suspected child abus| |
neglect, and exploitation training as approved or offered by the department according to subse
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(1) of this section. Training must include the prevention oldchibuse and neglect as defined in R(
26.44.020 and mandatory reporting requirements under RCW 26.44.030.
(5) Early learning providers must complete the emergepi@paredness training as approved or S
offered by the department (applicable to the early learning program where they work or voluntg
according to subsection (1) of this section.
(6) Early learning providers licensed to care for infants must complete the prevention and idenf S
shaken baby syndrome/abuse head trauma training as approved or offered by the department
according to subsection (1) of this section.
(7) Early learning providers must complete the serving children experiencing homelessnesstrg S
as approved or offered by the department according to subsection (1) of this section.
(8) License applicants and early learning providers licensed to care for infants must complete t| |
safe sleep training as approved or offered by the department. This tramnirgg be completed
annually and:
(a) Prior to being licensed;
(b) Prior to caring for infants; or
(c) According to subsection (1) of this section.
(9) Family home licensees, center directors, assistant directors, program supervisors, lead tea¢ S
and other appropriate staff members must complete the child restraint training as approved or
offered by the department. This training must be completed ariyuand:
(a) Prior to being authorized to restrain an enrolled child; or
(b) According to subsection (1) of this section.
(10)Family home licensees, center directors, assistant directors, program supervisors, and lea S
teachers must complete the medication management and administration training as approved
offered by the department prior to giving medication to an enrolled child, or as indicated in
subsection (1) of this section.
(11)Early learning providers who directly care éhildren must complete the prevention of S
exposure to blood and body fluids training that meets Washington State Department of Labor
LYRdAzZAGNASEQ NBIAANBYSY(da LINA2NI G2 o6SAy3a 3N
be repeated pursuano Washington State Department Labor and Industries regulations.
(12)Early learning providers must have a current fait and cardiopulmonary resuscitation (CPR| |
certification prior to being alone with children. Early learning providers must ensure thedsitone
staff person with a current firsaid and CPR certificate is present with each group of children at
times.
(a) Proof of certification may be a card, certificate, or instructor letter.
(b) The firstaid and CPR training and certification rnus
(i) Be delivered in person and include a handscomponent for firstaid and CPR
demonstrated in front of an instructor certified by the American Red Cross, American H
Association, American Safety and Health Institute, or other nationally recaboézéfication
program;
(i1) Include child and adult CPR; and
(i) Infant CPR, if applicable.
(13)Early learning providers who prepare or serve food to children &aaly learning program S
must obtain a current food worker card prior to preparing or serving food. Food worker cards
(a) Be obtained online or through the local health jurisdiction; and
(b) Be renewed prior to expiring.

WAC 116300-0107 Inservice training. Fel\?le(l Code
(1) An early learning provider must complete ten hours of annuakirvice training after twelve S

months of cumulative employment.
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(a) Familjhome licensees, center directors, assistant directors, program superyvisats
teachers, and assistatgachers must complete the department Enhancing Quality of Early
Learning (EQEL)-gervice training within thirysix months of being hired in a liceed facility,
unless the provider has completed a department approved alternative training. EQEL hours
count towards the ten hours of annuakgervice training.
(b) Every thirtysix months, following the completion of EQEL or a department approved
alternative training, family home licensees, center directors, assistant directors, and progran
supervisors, must complete a minimum of ten hours e&is NJA OS G NI Ay Ay 3
and a minimum of ten hours of i@ S NIJA OS (G NI A y A Yk OSya @&t S RSN
(i) Child development training includes the following Washington State Core Competen
Child Growth and Development, Curriculum and Learning Environment, Ongoing
Measurements of Child Progress, Family and Community Partnerships, Health, Safety,
Nutrition, and Interactions.
(i) Leadership Practices training includes the following Washington State Core
Competencies: Program Planning and Development, Professional Development, and
Leadership.
(2) In-service training requirements of this chapter may be met by completing college courses { None
align with the Washington state core competencies. These courses must be delivered by a
postsecondary institution and approved by the department.
(3) Only five irservice training hours may be carried over from one fiscal year to the next fiscal| L

WAC 1168000111 Staff oversight. Fel j:; Code
(1) An early learning provider who oversees staff must: I

(a) Establish a work plan with clear expectations;

(b) Be aware of what staff membeaise doing; and

(c) Be available and able to respond in an emergency as needed to protect the health and s

of children in care.
WAC 1168000115 Staff records. Risk | code

Level

(1) An early learning provider must establish a records system for themselves, household men] L
staff, and volunteers that complies with the requirements of this chapter. Early learning progra
staff records must be:
(a) Verified by thdicensee, center director, assistant director, or program supervisor;
(b) Entered and maintained in the electronic workforce registry, if applicable. Paper records
be discarded once entered into the electronic workforce registry and confirmed by the
department;
(c) Updated to delete staff names from the electronic workforce registry when no longer
employed at the early learning program; and
(dKeptorda A0S 2NJ Ay (GKS LINPINIYQa FRYAYAA(INT
to review therecords.
(2) Records for each early learning provider and staff member must include: L
(a) First and last name;
(b) Date of birth;
(c) Job title;
(d) First and last day of employment, if applicable;
(e) Proof of professional credentials, requirements, and training for each early learning staff
member, pursuant to WAC 113D0-0100 through 116800-0110;
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(3) A licensee, center director, assistant director, or program supervisor must maintain the follg S
records for each early learning provider and staff in a confidential manner. These records mus
reviewable by the department and must include at a minimum

(a) A copy of current government issued photo identification;

(b) Emergency contact information;

(c) Completed employment application or resume;

(d) Annual observation, evaluation, and feedback information; and

6S0 ¢KS f A OSy aNGnde dFederal BIN,lof a wiittBrQldzNdieiit &tating the licens

does not possess either.

WAC 1163000120 Providing for personal, professional, and health needs of staff. Fel \?l; Code

(1) A licensee must provide for the personal and professional needs of staff by: S
(a) Having a secure place to store personal belongings that is inaccessible to children;
(b) Having a readily accessible phone to use for emergency calls or to contact the parents g
enrolled children; and
(c) Providing file and storage space for professional materials.

(2) An early learning provider must be excluded from the early learning premises when that JJ I
LINE A RSNDa AffySaa 2N O2yRAGAZY LkaSa | N
healthand safety of others. The illnesses and conditions that require a staff member to be exc
are pursuant to WAC 11800-0205.

(3) If a staff person has not been vaccinatedhas not shown documented immunity to a vaccing S
preventable disease, that person may be required by the local health jurisdiction or the departt
to remain offsite during an outbreak of a contagious disease dbeedrin WAC 24610-010.
Pursuant to chapters 28A.210 and 43.216 RCW, a staff person or employee who has not beer
vaccinated against or shown proof of immunicty to measles, mumps, or rubella must remaite of
indefinetely.

(4) An early learning program's health policy, pursuant to WAG3DIB0500, must include None
provisions for excluding or separating staff with a contagious disease described in WATHZAB),
as now and hereafter amended.
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ENVIRONMENJSPACE AND FURNISHINGS

WAC 116300-0130 Indoor early learning program space. Fel jl; Code
(1) Indoor early learning program space must be accessiiing program operating hours. S

(2) Early learning program space, ramps, and handrails must comply with, be accessible to,an S
accommodate children and adults witlisabilities as required by the Washington Law Against
Discrimination (chapter 49.60 RCW) and the ADA, as now and hereafter amended.
(3) Early learning program space madiow children to move between areas without disrupting L
Fy2G3KSNJI OKAf RQa ¢2NJ] 2N LJX I &o
(4) Afamily home licensemust provide a signed and dated declaration form annually stating thg |
the early learning program meets anytbe following requirements, aapplicable, in unlicensed
space:

(a) Furnace area safety, or smoke or carbon monoxide detector requirements pursuant to W

110-300-0170(3);

(b) Guns, weapons, or ammunition storage pursuant to WAC3D0@165(2)(e);

(c) Medication storage pursuant to WAC 13@0-0215;

(d) Refrigerator or freezer pursuant to WAC B300D-0165(3)(d); or

(e) Storage areas that contain chemicals, utility sinks, or wet mops pursuant to WA0D®&10

0260:; or

(f) Swimming pools under WACQ200-0175.

WAC 1163000135 Routine care, play, learning, relaxation, and comfort. Fel j:; Code
(1) An early learning provider must have accessible and-shkefurniture and equipment (or S
altered and adapted in a family home early learning program) in sufficient quantity for the num
of children in care. Tables must not be bucket style.
(2) Furniture and equipment must be: S
(a) Maintained in a safe working condition;
(b) Developmentally and age appropriate; S

(c) Visually inspected at least weekly for hazards, broken parts, or damage. All equipmentw S
hazardous, broken parts, or damage must be repaired as soon as possible and must be
inaccessiblél 2 OKAf RNBY dzyGAf NBLI ANB | NBE YIRS |
available;

(d) Arranged in a way that does not interfere with other play equipment; S
6SO0 LyadrfftSR YR FaaSyofSR FOO2NRAYy3 G2 S
(f) Stored in a manner to prevent injurgnd S
630 ! 00SaaArofsS (G2 GKS OKA fshandreterbrmaieials a2 ( S
independently.
(3) An early learning provider must supply soft furnishings in licensed space accessible to chilg S
Soft furnishings may includbut are not limited to, carpeted areas and area rugs, upholstered
furniture, cushions or large floor pillows, and stuffed animals.
WAC 1163000140 Room arrangement, chileklated displays, private space, and belongings. Fel\flél Code

(1) Early learning materials and equipment must be visible, accessible to children in care, and L
be arranged to promote and encourage independent access by children.
(2) An early learning provider must display age and developmentally appropriate early learning L
YIGSNAFfad alGSNRAFfa Ydzad 0SS f20F (SR AcivitieS y
or curriculum.
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(3) An early learning provider must offer, or allow a child to create, a place for privacy. Thisspg S
must:
(a) Allow the provider to supervise children; and
(b) Include an area accessible to children who seek or need time alone or in small groups.
(4) An early learning provider ust have extra clothing available for children who wet, soil, or hay L
need to change clothes.
Gy SIENIe fSFENYAy3 LINPOGARSNI Ydzad &dzlJL)X & A L
in attendance. At a minimum, the space must be:
(a) Accessible to the child; and
(b) Large enough and spaced sufficiently apart from other storage space to:
OA0 {(2NB GKS OKAftRQ&a LISNRE2YLFf | NIAOf Sz
(i) Promote or encourage children to organize their possessions.
(6) Child useable and accessible areas must be arranged to provide sufficient space for routing S
child play, and learning activities. These areas must be designed to:
(a) Allow the provider to supervise or actively supsgvhe children, depending on the nature o
the activities;
(b) Allow children to move freely; and
(c) Allow for different types of activities at the same time (for example: Blocks, puppets, lang
and literary materials, art materials, clay play dough, music and movement, or dramatic play

WAC 1163000145 Outdoor early learning program space. Fel j:; Code
(1) An early learning provider must visuailhgpect outdoor program space and equipment daily tq S
ensure outdoor areas and equipment are free of hazards.
(2) Outdoor play space must contain a minimum of sevdivg square feet of licensed usable spa{ S
per child accessing the play space at any given time. An early learning provider may develop ¢
alternate plan if an early learning program does not have enough outdoor play space to
accommodate all enrolled children at once (for example, rotating groups of children to play out
or using an ofkite play area). The department must approve al@eplans to use ofite play
spaces.

(3) An early learning program must have shaded areas in outdoor play space provided by treey S
buildings, or shade structures.
(4) Outdoor play space must promote a variety of age and developmentally appropriate active| L
areas for children in care. Activities must encourage and promote both modanat®igorous
physical activity such as running, jumping, skipping, throwing, pedaling, pushing, pulling, kickir
climbing.
(5)When the licensed outdoor play spacent immediately adjacent to the early learning prograi |
site, an early learning provider must use a safe route when moving to and from the licensed ot
play space.
(6) Licensed outdoor play areas must be enclosed with a fence or barrier that is intended to pr¢ |
children from exiting and discourages climbing. If the outdoor play area is enclosed by a barrig
is not a fence, the barrier may be a wall constructethwrick, stone, or a similar material.

(7) Licensed outdoor play areas must be enclosed to deter people without permission from ent| |
the area.
(8) Fences, barriers, and gates must be in good condition, have no gap through which a spher{ |
a diameter of three and onkalf inches can pass, and have a minimum height of figirt inches
or conform in height to applicable local codes.

(9) The opening between a fence post and gate or fence post and building must have no gaptl S
which a sphere with a diamet of three and onéhalfinches can pass.
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(10)An early learning provider must not install any wooden fence, playground structure, or furrf S
if it contains chromated copper arsenate (CCA), creosote or pentachlorophenol. If wizmdes,
structures, and furniture are suspected of having CCA, they must be tested. If CCA is present,
structures, and furniture must be removed or sealed with arbased outdoor sealant annually or
as needed within six months of the date thi€sen becomes effective.

(11)Within six months of the date this section becomes effective or prior to licensing, exiting I
mechanisms on gates from a licensed outdoor pla&ado unlicensed space must be equipped wi
aselfclosingandseff G OKAyYy 3 YSOKIYyA&aY oaKdzia | dziz2Yl {
control). A gate that is not an emergency exit must be locked ockidfng and selfatching.
(12)Outdoor play areas must have two exits that must not be partially or entirely blocked, with| |
least one exit located away from the building.

WAC 1163000146 Equipment and surfaces in outdoor early learning space. LF;' jl; Code
(1) Playground equipment and surfacing used by an early learning provider must comply with I
applicable CPSC guidelines, as now and hereafter amended including, but not limited to, insta
arranging, designing, constructing, and maintaining outdoor playpagemnt and surfacing.

(a) Climbing play equipment must not be placed on or above concrete, asphalt, packed soil,

lumber, or similar hard surfaces;

(b) The ground under swings and play equipment must be covered by a shock absorbing mg |

(grass alone is not an acceptable) such as:

(i) Pea gravel at least nine inches deep;

(ii) Playground wood chips at least nine inches deep;

(iif) Shredded recycled rubber at least six inches deep; or

(iv) Any material that has a certificate of compliance, label, or documentation stating it meet

ASTM standards F1293 and F22230, as nwv and hereafter amended.
(2) Permanently anchored outdoor play equipment must not be placed over septic tank areas ¢ S
drain fields, and must be installed accordingto ¥ié y dz¥ I O dzZNB N a RA NB O
(3)Handmade playground equipment must be maintained for safety or removed when no long( |
safe. Prior to construction of new handmade playground equipment, the provider must notify tk
departmert and have plans and a materials list available upon request.
(4) Bouncing equipment including, but not limited to, trampolines, rebounders and inflatable I
equipment must bénaccessible and locked. This requirement does not apply to bounce balls
designed to be used by individual children.

WAC 1168000147 Weather conditions and outdoor hazards. Fel 3; Code
(1) An early learning provider must observe weather conditions and other possible hazardsto{ |
appropriate action for child health and safety. Conditions that pose a health or safety risk may
include, but are not limited to:

(a) Heat in excess of 100 degseFahrenhejtor pursuant to advice of the local authority;

(b) Cold less than 20 degrees Fahrenheit, or pursuant to advice of the local authority;

(c) Lightning storm, tornado, hurricane, or flooding if there is immediate or likely danger;

(d) Earthgake;

(e) Air quality emergency ordered by a local or state authority on air quality or public health;

() Lockdown notification ordered by a public safety authority; and

(g) Other similar incidents.

(2) An early learning provider must dress children for weather conditions during outdoor play tif S
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WAC 1163000148 Gardens in outdoor early learning program space. Fel 3:; Code
(1) A garden in early learning program space must: S

(a)Have safeguards in place to minimize riskrosscontamination by animals;
(b) Use sail free from agricultural or industrial contaminants such as lead or arsenic if gardef S
directly in the ground;
(c)If gardening in raised bedse: S
MbS¢ az2it GKIG Aa tF0StSR a2NAHFYAOE 2N
gardening supply store or other retail sto@
(i) Composted soil made from material that is safe according to the Washington State S
' yAOPGSNBRAGE@Qa SEGSyaArzy YIF&aAGSNI I NRSYSNJ
(d) Use water that comes from a private well approved by the local health jurisdiction or fron] S
public water system. An early learning provider must make water for gardens inaccessible t
children if the provider uses irrigation water.
(2) Garden beds must be made of materials that will not leach chemicals into the soil including| S
not limited to, wood treatedwith chromated copper arsenate, creosote or pentachlorophenol,
reclaimed railroad ties, or tires.
(3) Any herbicide or pesticide must be applied pursuant to the product manufacturer's direction |
The product must not be applieghile children are presenChildren must not apply the product, g
have access to the garden during the manufacturer's prescma@ting period following application
(4) Commonplace toxic plants or plants with poisonous leaves (for example: tomato, potato, orj S
rhubarb) may be grown in the garden. An early learning provider must actively supervise child
who are able to access a garden where commonplace toxic plants or plants with poisonous led
are growing.

(7]

ACTIVITIES

WAC 116300-0150 Program and activities. Fel 3; Code
(1) An early learning provider must supply children in care with early learning materials thatar¢ S
and developmentally appropriate. For each age group of children in care, a provider must supj
variety of materials that satisfy individyaevelopmental, and cultural needs. Early learning
materials must be:

(a)Clean;

(b) Washable or disposable; S
(c)Accommodating to a range of abilities of children in care; S
d! @At otS G2 OKAfRNBY Ay OFNB | LILINBLNAI| S
(e) Nonpoisonous and free of toxins. If an early learning provider is using prepackaged art S
YFGSNRAFEAasS GKS YIFIGSNRAEX G¢ YdiR 9 SS-#2BaeS ¢ & R3
described in 1&.F.R. 1500.14(b)(8)(i),as now and hereafter aradnd
(f) In good and safe working condition; S
(g) Accommaodating to special needs of children in care; and S
(h) Removed from the early learning program spacee an item has been recalled by CPSC. S
(2) An early learning provider must ensure a sufficient quantity and variety of materials to engg S

children in the early learning pgoam (for example: Arts and crafts supplies, various textured
materials, construction materials, manipulative materials, music and sound devices, books, an
social living equipment). Materials must:

(a) Encourage both active physical play and quiet play activities;

FAMILY HOME OR CHILD CARE CENTER CHECKLIST (EXAMPLE)
DCYF 15-866 (REV. 08/2019) INT/EXT Page 22 of 75



Codes: C = Compliance N = NonrCompliance NO = Not Observable NA = Not Applicable X= Reviewed witlProvider |

(b) Promote imagination and creativity;

(c) Promote language development and literacy skills;

(d) Promote numeracy (counting and numbers) and spatial ability;
(e) Encourage discovery@exploration; and

(f) Promote learning skills.

WAC 1163000155 Use of television, video, and computers. S\le Code
If an early learning provider offers screen time to children in care: S

(1) The screen time available for each child:

(a)Must be educational, developmentally and age appropriate, nonviolent, and culturally

sensitive; and

(b) Should be interactive with staff.
(2) Children must not beequired to participate in screen time activities. Alternative activities mu| S
be provided to children in care when screen time is offered.
(3) Screen time must notaxur during scheduled meals or snacks. S
(4) Total screen time must not exceed two and emedf hours per week for each child over twenty
four months of age through preschool in fdky care (one and onguarter hours per child in hal
day care).
(5) For schoohge children, screen time must be limited to two and dvadf hours per week for eac| S
child unless computer use is required for homework paet of curriculum.
(6) There must not be intentional screen time for children under twefoiyr months of age. An S
infant or toddler must be redirected from an area where screen time is displayed.

(0)]

WAC 1163000160 Promoting acceptance of diversity. LReI 3'; Code
(1) An early learning provider must provide culturally and racially diverse learning opportunitie S
S5AGSNBRS fSFENYAYy3 2LILR2NIdzyAGASa Ydzad 6S RSY
materials that represent all children, families, and staffirévider must use equipment and
materials that include, but are not limited to:

(a) Diverse dolls, books, pictures, games, or materials that do not reinforce stereotypes;

600 S5ABSNAS YdzaAO FNRBY Ylye Odz GdzNBa Ay (

(c) A bdance of different ethnic and cultural groups, ages, abilities, family styles, and gender|
(2) An early learning provider must intervene appropriately to stop biased behdigplayed by S
children or adults including, but not limited to:

(a) Redirecting an inappropriate conversation or behavior;

(b) Being aware of situations that may involve bias and responding appropriately; and

(c) Refusing to ignore bias.

AFETY

WAC 1168000165 Safety requirements. Fel 3; Code
(2) An early learning provider must take steps to prevent hazards to children including, but not| |
limited to:
(a)Making inaccessible to infants and toddlers any equipment, material, or objects that may
a risk of choking, aspiration, or ingestion. For the purposes of this section, equipment, mate
objects that have a diameter or overall dimension of ond #wee-quarter inches or less shall b
considered items that may pose a risk of choking, aspiration, or ingestion. Small parts from

equipment, material, or objects that have a diameter or overall dimension of one and-three
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quarter inches or lesshat may become detached from the larger equipment, materials, or ob
shall also be considered items that may pose a risk of choking, aspiration, or ingestion;
(b) Eliminating and not using in the licensed space, pursuant to RCW 43.216.380, any windq |
blinds or other window coverings with pull cords or inner cords capable of forming a loop an
posing risk of strangulation to children;
(i) Window blinds and other witow coverings that have been manufactured or properly
retrofitted in a manner that eliminates the formation of loops posing a risk of strangulati
are allowed; and
(i) A window covering must not be secured to the frame of a window or door used as a
emergency exit in a way that would prevent the window or door from opening easily;
(c)Making inaccessible to children straps, strings, cords, wires, or similar items captdrtaiog I
I £22L) FNRPdzyR I OKAftRQ&a ySO1 GKFG FNB y2i
(d) Making inaccessible to children plastic bags and other safion hazards; I
(e) Ensuring firearms, guns, weapons, and ammunition are not on the premises of a center ¢ |
learning program. Firearms, guns, weapons, and ammunition @ptémises of a family home
early learning program must be stored in a locked gun safe or locked room inaccessible to
children. If stored in a locked room, each gun must be stored unloaded and with a trigger lo
other disabling device. The locked roonust be inaccessible to children at all times;
(f) Preventing children from walking into or through a glass door, window, or other glass bar] L
by placing stickersora#t2 N] | & GKS OKAf RNByQa SeS fSg§
(g)Cribs, play pens, bassinets, infant beds, and indoor climbing structures must not be plac§ S
to windows, to prevent harm from shattered glass, unless the window is masifety glass.
(3) An early learning provider must take measures intended to prevent other hazards to childrg |
care in early learning program space including, but not limited to:
(a)Cuts, abrasions, and punctures. Equipment, materials, and other objects on the prémaises
have splintered edges, sharp edges, points, protruding nails, bolts, or other dangers must b
repaired, removed, or made inaccessible to children;
(b) Burns. Equipmentnaterials, or products that may be hot enough to injure a child must be| |
made inaccessible to children;
(c)Sheering, crushing, or pinching. Broken or cracked equipmeaterials, and objects must be| |
repaired, removed, or made inaccessible to children;
(d) Entrapment. Freezers, refrigerators, washers, dryers, compost bins, andesttiapment I
dangers must be inaccessible to children unless being actively supervised;
(e) Tripping. Tripping hazards must be eliminated. Uneven walkways, damaged flooring or S
carpeting, or other tripping hazards must be removed or repaired;
(f) Falling objects. Large objects that pose a risk of falling or tipping must be securely anchg |
Large djects include, but are not limited to, televisions, dressers, bookshelves, wall cabinets
sideboards or hutches, and wall units; and
(g) Equipment in poor conditioEquipment in poor condition (loose parts, rusty parts, flaking I
paint, or other dangers) must be repaired, removed, or made inaccessible to children.
(4) To ensure a safe environment for children in care, an early learning provider must complyyy S
the following requirements:
(a) Indoor temperatures for the premises. The temperature of indearly learning licensed spa
must be between 68 and 82 degrees Fahrenheit. If indoor licensed space is colder than 68
hotter than 82 degrees Fahrenheit, an early learning provider must use climate control devig
that are inaccessible to children bwing the temperature within the required range.

(b) Window openings. Windows within the reach of children must only open up to three and S
half inches or have sonterrier or preventative measure to discourage children from exiting
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through the window. The three and oftalf (3%%) inch opening does not apply to exit windows
family home early learning programs.
(c)Licensed space lighting. Early learning program space must have natural or artificial light S
provides appropriate illumination for early learning program activities and supervision. A pro
must comply with all light fixture manufacturers' instaitat and use requirements. A provider
must also ensure compliance with the following requirements:
(i) Light fixtures must have shattegsistant covers or light bulbs;
(i) Lights or light fixtures used indoors must be designed for indoor use only;
(i) Free standing lamps must be attached or secured to prevent tipping; and
(iv) Halogen lamps and bulbs are prohibited.
(d) Safe noise levels. Noise levels must be maintained at a level in which a normal conversg L
may occur.
(e) Safe water temperature. All water accessible to enrolled children must not be hotter than| |
degrees Fahrenheit.
(f) Stairway safety. I
(i) There must not be clutter or obstructions in the stairway;
(i) All stairways (indoor and outdoor), not including play structures, must meet local bui
codes pursuant to RCW 43.216.340.
(A) Open stairways with no walls on either side must have handrails with slats (balu
that prevent a child from falling off either side of the stairway.
(B) Stairways with a wall on only one side must have a handrail with slats (balusterg
the sice without the wall that prevents a child from falling off the stairway.
(C) Stairways with a wall on both sides must have a handrail no higher tharetiinty
inches on at least one side of the stairway; and
(i) Stairways must have a pressure gagfety gate or door to keep stairs inaccessible to
infants and toddlers when not in use. Openings between slats on pressure or safety ga
must not be large enough to allow a sphere that is three andlwalé inches wide to pass
through.
(g)Platforms and decks. All platforms and decks used for child care activities must meet loc{ |
building coes pursuant to RCW 43.216.34this does not include play equipment. All platform
and decks with a drop zone of more than eighteen inches must have guardrails in sections v
steps.
(5) To ensure a safe environment for children in care, an early learning provider must complyv S
the following electrical requirements:
(a) In areas accessible to children, electrical outietist have automatic shutters that only allow
electrical plugs to be inserted (tampegsistant) or that are covered by blank plates or other
tamperresistant covers appropriate to the electrical outlet;
(b) Outlets near sinks, tubs, toilets, or other water sources must be inaccessible to children S
tamperresistant and equipped with a ground fault circuit interrupter (GFCI) outlet type;
(c) Electrical cords must be in good working condition, not torn or frayed, and not have any S
exposed wires;
(d) Electrical cords must be plugged directly into a wall outlet or a surge protector; S
(e) Power strips with surge protectors may be used but must not be accessible to childrenin S
() Extensia cords may only be used for a brief, temporary purpose and must not replace dirf S
wiring;
(9) Electrical devices accessible to children must not be plugged into an electrical outlet neg S
water source such as sink, tub, water table, or swimming pool.
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WAC 1183000166 Emergency preparation and exiting. Fel 3:; Code
(2) An early learning provider must have the following in case of an emergency: S
(a) A working flashlight or othe@mergency lighting device must be available for use as an
emergency light source. Battery powered flashlights must have an extra set of batteries eas
available;
(b) Aworking telephone must be available for use with sufficient backup power to function fo, S
least five hours.
(3) To ensure a safe exit from the premises during an emergency, the early learning providern |
comply with the following requirements:
(a) Emergency exit doors must remain unlocked from the inside, but may be locked from the
outside while the early learngqiprogram is open. The door handle must be of the type that ca
opened from the inside without the use of a key, tools, or special knowledge, and must
automatically unlock when the knob or handle is turned;
(b) Exit doors that are not designated as an emergency exit door may be locked during oper |
hours. Locking interior doors in early learning program space must be designed to be unlocl
from either side. An unlockindevice must be readily available;
(c) Exit doors must not be partially or entirely blocked; I
(d) Family home early learning programmeist have at least one pivoting or sitienged swinging I
exit door. Other exit doors may be sliding glass doors.
WAC 1168000170 Fire safety. Risk
Level
(1) An early learning provider must comply with the state building code, as now and hereafter S
amended, pursuant to RCW 19.27.031.
(2) An early learning provider must arrange for a fire safety inspection annually. A provider mu¢ |
arrange a fire safety inspection with a local government agency. If a local government &geoicy
available to conduct a fire safety inspection, a provider must inspect for fire safety using the st
fire marshal form.
(3) To ensure a safe environment for children in care, an early learning provider must complyv |
the following fire safety requirements:
(a) Combustible materials.
(i) Combustible materials must be properly discarded pursuant to local jurisdictions, rdn
from the premises, or properly stored in closed metal containers specifically designed t
such combustible materials.
(i) Combustible materials stored in a closed metal container must not be stored in the
premises licensed space or any place thaly be accessible to children in care.
(iif) Combustible materials include, but are not limited to, lint, gasoline, natural gas, dies
fuel, propane, rags soaked in combustible materials, oils, chemicals, or solvents.
(b) Furnaces and other heating devices. I
(i) Paper, rubbish, or other combustible materials must be at least three feet from furna
fireplaces, or other heating devices;
(i) Furnaces and other heating devices must be inaccessible to children in care; and
(iif) An appliance or heating device that has a surface capable of burning a child or reac
110 degrees Fahrenheit must be inaccessible to children in care unlesgram activity
involves such an appliance or device and children are being actively supervised.
(c) Electrical motors. Electrical motor fans and appliances must be regularly cleaned to prey |
accumulation of dust or lint.

(d) Open flame devices, candles, matches and lighters. I

Code
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(i) Except for the use of a gas kitchen range, open flame devices must not be used in e
learning program space or any other space accessible to children in care during operat
hours.

(i) Candles must not be used during operating hours.

(iif) Matches and lighters must be inaccessible to children.

(e) Portable heaters and generators. Portable heaters or fuel powered generators must not I

used inside early learning program space during operating hours.

(i) In case of an emergency, a geater may be used but must be placed at least fifteen fe
from buildings, windows, doors, ventilation intakes, or other places where exhaust fume
may be vented into the premises or early learning space; and

(i) Appliances must be plugged directly imtgenerator or into a heavy duty outdeoated
extension cord that is plugged into a generator.

(f) Fireplaces, woodstoves, or similar wood burning heating devices. Chirfireylsices, gas I

burning fireplaces, wood stoves or similar welmgkning devices must be inspected annually by

state or locally certified inspector, unless the provider submits to the department a written
statement that the chimney, fireplace, wood stosesimilar wordburning device will not be use
at any time.

(g) Fire alarms and smoke and carbon monoxide detectors. I
() An early learning provider must have and maintain at least one smoke detector per
licensed sleeping area and one per floor. Pursuant to the state building code, center eq
learning providers must comply with WACG510907, as now and hereafter amesd, and
family early learning providers must comply with WAG%1314, as now and hereafter
amended; and
(i) An early learning provider must have and maintain carbon monoxide detectors. Purs
to the state building code, center early learning prov&lmust comply with WAC 80
0915, as now and hereafter amended, and family early learning providers must comply
WAC 5151-0315, as now and hereafter amended.

(h) Backup method to sound an alarm. In addition to working smoke detectors, an early lear| |

provider must have another method to alert all staff and enrolled children of a fire, emergeng

situation, or drill.

(i) Extinguishers. An early learning provider must have and maintain working fire extinguishg |

that are marked with a minimum rating of 2A:10 BC.

(i) Fire extinguishers must be located pursuant to the State Bgildode chapter 554A
WAC, as now and hereafter amended, and must be readily available for use in case of
emergency;

(ii) Fire extinguishers must be located on each level of the early learning program spact
by children and mounted within sevenfiye feet of an exit next to the path of the exit; and
(iii) If a fire extinguisher is mounted in a closet, there musalségn indicating the location ¢
the extinguisher and obstructions must not block access to the closet.

() Monthly inspections. An early learning provider must involve staff responsible for differen| |

groups of children or individual classrooms during monthly inspections. At least once per mc

provider must inspect the premises to identify possible fiezards and eliminate any hazards
found, including but not limited to:

(i) Fire extinguishers;

(i) Smoke detectors;

(iif) Alternate alarms; and

(iv) Emergency lighting.
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WAC 116800-0175 Water hazards and swimming pools. Fel 3:; Code
To prevent injury or drowning and ensure the health and safety of children, an early learning I
provider must comply with the requirements described in this section.
(1) The following bodies of water must be inaccessible to children in care by using a physical &
with a locking mechanism in compliance with WAC-286-031(4):

(a) Swimming pools when not being used as part of the early learning program, haspabssand

jet tubs;

(b) Ponds, lakes, storm retention ponds, ditches, fountains, fish ponds, landscape pools or ¢

bodies of water; and

(c) Uncovered wells, septic tanks, wastewater, wastewater tanks, below grade storage tank

manure ponds or ther similar hazards.
(2) An early learning provider must comply with the following requirements when using a swim| |
pool as part of the early learning program:

(a) Comply with the supervision requirements of WAC-3000350;

(b) Audible alarms must be on all doors, screens, and gates in licensed areas that lead to a

swimming pool. The alarm must be sufficient to warn staff when children enter thdooutarea

and could access the swimming pool;

(c) Swimming pools must be maintained according to manufacturer specifications;

(d) Swimming pools must be cleaned and sanitized according to manufacturer instructions,

chapter 246260 WAC, and department o&hlth or local health jurisdiction guidelines;

(e) A swimming pool must not be used if the main drain cover is missing; and

(f) Children in diapers or toilet training must wear swim pants to lower the risk of contaminat

the water.
(3) Filtered wading pools must be inaccessible to children when not in use. Wading pools that I
have a filtering system are not permitted in the early learning program space.
(4) For bodies of water not located in early learning program space, but that are in close proxin |
physical barrier on the property must make such bodies of water inaccessititédoen in care.
(5) Five gallon buckets or other similar containers must not be used for infant or toddler water || |
(6) If an early learning provider uses water tables or similar containers, the tables or containery S
be emptied and sanitized daily, or more often if necessary.

FOOD AND NUTRITION

WAC 1168000180 Meal and snack schedule. Feljgl Code
(1) An early learning provider must serve meals and snacks to children in care as follows: S
(a) Meals and snacks must be served not less than two hours and not more than three hour
unless the child is asleep.
(b) Children in care for five to nine hours:
(i) At least one meal and two snacks; or
(i) Two meals and one snack.
(c) Childra in care for more than nine hours:
(i) Two meals and two snacks; or
(ii) Three snacks and one meal.
(d) After school snhack, dinner, evening snack, and breakfast:
(i) A snack or meal must be provided to a child that arrives to the early learning prograr
after school;
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(i) Dinner must be provided to children in nighttime care if a child is at an early learningd
program after his or her dinnertime, or has not had dinn
(iif) An evening snack must be provided to children in nighttime care;
(iv) Breakfast must be provided to children in nighttime care if a child remains in care af
0KS OKAfRQ&A dzidzZf oNBF{FlFLad GAYST I yR
(V) A breakfast or morning snack must be klade to children in care.
(2) At least once per day, an early learning provider must offer children the opportunity for L
developmentally appropriate tooth brushing activities.
(a) Tooth brushing activities must be safe, sanitary, and educational.
(b) Toothbrushes used in an early leagprogram must be stored in a manner that prevents
Cross contamination.
(c) The parent or guardian of a child may opt out of the daily tooth brushing activities by sigr
written form.

WAC 1163000185 Menus, milk, and food. I_Rel\flgl Code
To ensure proper nutrition of children in care, an early learning provider must comply with the L
nutrition requirements described in this section.
(1) Meals, snack foods, and beverages provided to children in care must comply with the
requirements contained in the most current edition of tbSDA Child and Adult Care Food Progr
(CACFRtandards, or thaJSDA National School Lunch and School BrataRfagranmstandards.
(a) An early learning provider must supply dated menus.
(b) Food and beverage substitutions to a scheduled menu must be of equal nutritional value
(c) An early learning provider must only serve water, unflavored milk or one hdipdmreent fruit
or vegetable juice.
(d) An early learning provider must limit the consumption of one hundred percent fruit juice t
more than four to six ounces per day for children between one and six years old, and eight t
twelve ounces per day fahildren seven through twelve years old.
(2) An early learning provider must serve a fruit or vegetable as one of the two required compq L
during at least one snack per day.

WAC 1163000186 Food allergies and special dietary needs. Fel\?le(I Code
(1) An early learning provider must obtain written instructions (the individual care plan) from th¢ |
child's healthcare provider and parent or guardian when caring for a child with a known food al
or special dietary requirement due to a health condition. The individual care plan pursuant to |
110-300-0300 must:
(a) ldentify foods that must not be consumed by teld and steps to take in the case of an
unintended allergic reaction;
(b) ldentify foods that can substitute for allergenic foods; and
(c) Provide a specific treatment plan for the early learning provider to follow in response to g
allergic reactionThe specific treatment plan must include the:
(i) Names of all medication to be administered,;
(ii) Directions for how to administer the medication;
(i) Directions related to medication dosage amounts; and
(iv) Description of allergic reactionsand dyin 2 Y& | 4842 OAF GSR 6 A (K
allergies.
(2) An early learning provider must arrange with the parents or guardians of a child in careto g |
the earlylearning program has the necessary medication, training, and equipment to properly
YIylF3aS || OKAfRQa FT22R Fff SNAASAD
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(3) If a child suffers from an allergic reaction, the early learning provider must immediately: I
OF0 ' RYAYAAGSNI YSRAOFGA2Y LlzNREdzr yi (2 GKS
(b) Contact 911 whenever epinephrine or other lifesaving medicatierbean administered; and
(c) Notify the parents or guardians of a child if it is suspected or appears that any of the follg
occurred, or is occurring:

(i) The child is having an allergic reaction; or

(i) The child consumed or came in contact witload identified by the parents or guardian
that must not be consumed by the child, even if the child is not having or did not have g
allergic reaction.

(4)Early learning JN2 A RSNBA Ydzad NBJASs Sl OK OKAf RQ& S

allergies prior to serving food to children.

WAC 1163000190 Parent or guardian provided foahd written food plans. LRel 3:; Code
D! gNARGOISY F22R Ly Ydzadl RS@St 2 LISR 2 S
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(a) Special feeding needs;

(b) Special diets;

(c) Religious or cultural preferences;

(d) Family preference; or

(e) Other needs.
(2) An early learning provider may allow or require parents or guardiaibsing food for their child. | None

(3)If a parent or guardian provides meals for their child, an early learning provider must: L
(a) Notify the parent or guardian in writing of the USDA CACFP requirements for each meal
D)SwWILX SYSyid I OKAfRQa YSIt GKIFEIG R2Sa yz2i

(4) On special occasions, such as birthdays, an early learning provider may allow parents L

guardians to bring in snacks that may not satisfy the nutritional requirements for all children. T
shacks provided must be limited to:
(a) Store purchased fruits and vegetables (uncut);
(b) Foods prepackaged in the original manufacturer containers; or
(c) Snacks prepared, cooked, or baked at home by parents or guardians of a child in care. R
ASNBAY3AS +y SIENI& fSENYyAy3a LINBOGARSNI Ydzai
guardian stating their child may consume food prepared, @Bk 2 NJ 6 { SR 06 @
parent or guardian.

WAC 1163000195 Food service, equipment, and practices. Fel 3; Code
(1) An early learning provider preparing or serving food must comply with the current departme |
healthWashington{ G4 4§ S C22R | YR . S Z8d\slpsrfise 3edvidds N prepara
or deliver food to the early learning program.
(2) Snacks and meals must be prepared and served by an early learning provider who possesy None
valid and current food worker card pursuant to WAID-300-0106(13).
(3) An early learning provider must: S
(a) Supply durable and developmentally appropriate individual eating and drinking equipmet
developmentally appropriate single use disposable items;
(b) Clean and sanitize eating and drinking equipment after each use. Water cups or bottles
be cleaned and sanitized daily if designated for a single child;
(c) Ensure plastic eating and drinking equipment does not contain BPA (a chemical used in
plastic bottles and as a protective lining in food and beverage cans) or have cracks or chips
(d) Use gloves, utensils, or tongs to serve food;
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(e) Serve meals or snacks on plates, dishware, containers, trays, or napkins or paper towels
appropriate.Food should not be served directly on the eating surface; and
(f) Be respectful of each child's cultural food practices.

(4) An early learning provider must: L
(a) Serve eacbhild individually or serve family style dining, allowing each child the opportunit
practice skills such as passing shared serving bowls and serving themselves; and
(b) Sit with children during meals.

WAC 1163000196 Food sources. Risk Code
Level
(1) Food prepared and served from an early learning program must not be tampered with or sg |
(2) Food prepared and served from an early learning program must be obtained from an apprg S
source licensed and inspected by the local health jurisdiction, the Washington State departme
agriculture (WSDA), or the USDA. Food items not approved to be served to children in care in
(a) Meat, fish, poultry, eggs, or milk that has not been inspected by the USDA or WSDA,;

(b) Home canned food;

(c) Game meat or other meat that has not beespected by the WSDA or USDA,;

(d) Leftover food that was previously served from outside of the early learning program; or

(e) Food from roadside stands selling without a permit.

(3) Food not prepared osite by an early learning provider, pursuant to WAC-2000195(2), must| S
be provided by:

(a) A licensed food establishment, kitchen, or catering business that meets food service
requirements (chapter 24215 WAC) and is regularly inspected by a local health jurisdiction;
(b) A parent or guardian for his or her own children; or

(c) A manufactrer of prepackaged food.

(4) Fruits and vegetables (produce) grown on site in a garden as part of an early learning prog| L
may be served to children as part of a meal or snack. Prior to preparing and serving:

(a) The produce must be thoroughly washed and scrubbed in running cotd twaemove soil and
other contaminants;

(b) Damaged or bruised areas on the produce must be removed; and

(c) Produce that shows signs of rotting must be discarded.

WAC 1168000197 Safe food practices. Fel 3; Code
(1) Early learning providers must wash their hands, pursuant to WAEQad-0200. None

(2) Early learning providers must store, prepare, cook, hold food, and wash dishes, pursuant t¢ None

110-300-0195.

(3) For all foods offered by the provider or given to an enrolled child by a parent or guardian, th |

provider must:
(a) Provide appropriate refrigeration to preserve foods from spoiling. Foods that may be sub
to spoiling include, but are not limited to, meats, cooked potatoes, cooked legumes, cooked
sprouts, cut melons, cut cantaloupes, milk, and cheese; and
(b) Refrigerate foods requiring refrigeration at 41 degrees Fahrenheit or less and freeze foo
required to be frozen at 10 degrees Fahrenheit or less.

(4) Food must be stored as follows: I
(a) In original containers or in clean, labeled, dated, and airtight food grade containers, if
appropriate.

(b) Food not required to be refrigerated or frozen must not be stored directly on the floor;
(c) In a manner thgptrevents contamination;

(d) Food and food service items (such as utensils, napkins, and dishes) must not be stored
area with toxic materials (such as cleaning supplies, paint, or pesticides);
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(e) Food that is past the manufacturer's expiratioriod Sa it a SNWSR o06&¢ RI
enrolled children; and
() Raw meat must be stored in the refrigerator or freezer below cooked or ready to eat food

(5) For food requiring temperature control, a center early learning program must maintain a foq L

temperature log by using a calibrated and working metal stgpe or digital food thermometer.

(6) Prior to storing leftover food in a refrigerator or freezer, an early learning provider must labg S

food with the date the leftover food was opened or cooked.

(7) An early learning provider may serve leftover food that originated from the early learning S

program if the leftover food was not previously served and:

(a) Refrigerated leftoveiood must be stored and then served again within fegtght hours of
originally being prepared; or
(b) Frozen leftover food must be promptly served after thawing and being cooked.

(8) Frozen food must be thawed by one of the following methods: S
(@) In a refrigerator;

(b) Under cool running water inside a pan placed in a sink with the drain plug removed; or
(c) In a microwave if the food is to be cooked as part of the nantis cooking process.

WAC 1163000198 Food preparation areas. Risk

Level

(1) An early learning provider or staff must clean and sanitize food preparation areas and eatirf None

surfaces before and aftexach use, pursuant to WAC 13000241 (1)(a).

QLY Fty SIENIe €SFNYyAy3 LINBPBINIYQAE F22R LINBL] S
(a) Have walls, counter tops, floors, cabinets, and shelves that are:

(i) Maintained in good repair including, but not limited to, being properly sealed without

chips, cracks, or tears; and

(i) Moisture resistant.
(b) Have a properly maintained and v¥ed range hood, exhaust fan, or operable window; and
(c) Have a properly maintained and working refrigerator, freezer, or a combination refrigerat
and freezer with sufficient space for proper storage and cooling of food.

(3) An early learning provider must: S
(a) Have at least eight feet between the food preparation area and any diaper changing tabl
counters and sinks used for diaper changing;

(b) Clean and sanitize a sink immediately before using it to prepare food to be served to chi
in care;
(c) Use a colander or other method to prevent food and kitchen utensils from touching the s
basin; and
(d) Clean dishes, pans, baby bottles] &itchen utensils as follows:
(i) Cleaning and sanitizing with an automatic dishwasher that uses heat or chemicals to
sanitize; or
(i) Handwashing, rinsing, sanitizing, and allowing to air dry.

(4) Center early learning programs licensed after the date this chapter becomes effective must, L

(a) A handwashing sink separate from dishwashing facilities;
(b) A food preparation sink ¢ated in the food preparation area; and
(c) A method to clean and sanitize dishes, pans, kitchen utensils, and equipment in the food
preparation area using:
(i) A twocompartment sink and an automatic dishwasher that sanitizes with heat or
chemicals; or
(i) A threecompartment sink method (sink one is used to wash, sink two is used to rinsg
sink three contains a sanitizer, and the dishes are allowed to air dry).

Code
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HEALTH PRACTICES

WAC 1163000200 Handwashing and hand sanitizer. Fel\?le(l Code
(1) Early learning providers must comply with the following handwashing procedures or those S
defined by the United States Center for Disease Control and Prevention, and children should g
be encouraged to:

(a) Wet hands with warm water;

(b) Apply soapo the hands;

(c) Rub hands together to wash for at least twenty seconds;

(d) Thoroughly rinse hands with water;

(e) Dry hands with a paper towel, singise cloth towel, or air hand dryer;

() Turn water faucet off using a paper towel or singde cbth towel unless it turns off

automatically; and

(g) Properly discard paper singlee cloth towels after each use.
(2) An early learning provider must wash and sanitize cloth towels after a single use. Soiled an S
towels must be inaccessible to children.
(3) To prevent children from being burned, air hand dryers must have a heat guard (barrier tha] S
prevents user from touching heating element) and turn off automatically.
(4) Early learning providers must wash their hands following the handwashing procedures liste| |
above:

(a) When arriving at work;

(b) After toileting a child;

(c) Before and after diapering a child (use a wet wipe in place of handwashing during the mi

of diapering if needed);

(d) After personal toileting;

(e) After attending to an ill child;

(f) Before and after preparing, serving, or eating food;

(g)Before preparing bottles;

(h) After handling raw or undercooked meat, poultry, or fish;

(i) Before and after giving medication or applying topical ointment;

620 ! FUSNI KFYREAY3 2NJ FSSRAY3A FYyAYIlIfaz el

animals;

(k) After handling bodily fluids;

() After using tobacco or vapor products;

(m) After being outdoors;

(n) After gardening activities;

(o) After handling garbage and garbage receptacles; and

(p) As needed or required by the circumstances.
(5) Early learning providers must direct, assist, teach, and coach, children to wash their hands, |
the steps listed above:

(a) When arriving at the early learning premises;

(b) After using the toilet;

(c) After diapering;

(d) After outdoor play;

(e) After gardening activities;

(f) After playing with animals;

(g) After touching body fluids such as blood or after nose Ivigwi sneezing;

(h) Before and after eating or participating in food activities including table setting; and
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(i) As needed or required by the circumstances.
(6) Handsanitizers or hand wipes with alcohol may be used for adults and children over tfeemty| None
months of age under the following conditions:

(a) When proper handwashing facilities are not available; and

(b) Hands are not visibly soiled or dirty.

(7) Children must be actively supervised when using hand sanitizers to avoid ingestion or cont{ |
with eyes, nose, or mouths.

(a) Hand sanitizer must not be used in place of prderdwashing.

(b) An alcohebased hand sanitizer must contain sixty to ninety percent alcohol to be effectiv,

WAC 1163000205 Child, staff, and household member illness. Fel\?le(l Code
(1) An early learning provider must observe all children for signs of illness when they arrive at{ S
earlylearning program and throughout the day. Parents or guardians of a child should be notifi
soon as possible, if the child develops signs or symptoms of illness.
(2)If an early learning provider becomes ill, a licensee, center director, assistant director, or pr| None
supervisor must determine whether that person should be required to leave the licensed early
learning space.
(3)When a child becomes ill, an early learning provider (or school nurse, if applicable) must S
determine whether the child should be sent home or separated from others. A provider must
supervise thechild to reasonably prevent contact between the ill child and healthy children.
(4) An ill child must be sent home or reasonably separated from other children if: S
(a) The Ihess or condition prevents the child from participating in normal activities;
(b) The illness or condition requires more care and attention than the early learning provider
give;
(c) The required amount of care for the ill child compromises or plateisk the health and
safety of other children in care; or
OR0O ¢KSNB Aa | Nxal] GKFdG GKS OKAfRQa Affy
(5) Unless covered by an individual care plan or protected by the ADA, an ill child, staff membeg |
other individual must be sent home or isolated from children in care if he or she has:
(a) A fever 101 degrees Fahrenheit for children over two months @#ldegrees Fahrenheit fo
an infant younger than two months) by any method, and behavior change or other signs anc
symptoms of iliness (including sore throat, earache, headache, rash, vomiting, diarrhea);
(b) Vomiting two or more times in the previous tatg-four hours;
(c) Diarrhea where stool frequency exceeds two stools above normal per tfauntyours for
that child or whose stool contains more than a drop of blood or mucus;
(d) A rash not associated with heat, diapering, or an allergic reaction;
(e) Open sores or wounds discharging bodily fluids that cannot be adequately covered with
waterproof dressing or mouth sores with drooling;
() Lice, ringworm, or scabies. Individuals with head lice, ringworm, or scabies must be excly
from the child cae premises beginning from the end of the day the head lice or scabies was
discovered. The provider may allow an individual with head lice or scabies to return to the
premises after receiving the first treatment; or
(9) A child who appears severely ill,igthmay include lethargy, persistent crying, difficulty
breathing, or a significant change in behavior or activity level indicative of illness.
(6) At the first opportunity but in no case longer than twenfpur hours of learning that an enrolleq¢ |
child, staff member, volunteer or household member has been diagnosed by a health care
professional with a contagious disease listed in WAC12408)10(3), as now and hereafter
amended, an early learning provider must provide written notice to the department, the local he
jurisdiction, and the parents or guardians of the enrolled children.
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temperature.
(a) Providers must use developmentally appropriate methods when taking infantidier
temperatures (for example, digital forehead scan thermometers or underarm auxiliary methq
(b) Oral temperatures may be taken for preschool through schgelchildren if single use cove
are used to prevent cross contamination; and
(c) Glas thermometers containing mercury must not be used.
(8) An early learning provider may readmit a child, staff member, volunteer or household mem S
into the early learningrrogram area with written permission of a health care provider or health
jurisdiction stating the individual may safely return after being diagnosed with a contagious dis
listed in WAC 24610-010(3), as how and hereafter amended.

WAC 1163000210 Immunizations and exempt children. |_Re|3:| Code

(1) Before attending an early learning program, a child must be vaccinated against or show pr{ None

acquiredimmunity for the vaccingreventable disease, pursuant to chapter 24@ WACAnN early

learning provider may accept children without proof of vaccinations or immunity as otherwise
indicated in this section.

(2) Pursuant to WAC 24805050, an early learning provider must receive for each enrolled child] L
(a) A current and complete department of headthprovedcertificate of immunization status
(CIS¥orm; or
(b) A department approved certificate of exemption (C@in, if applicable; or
(c)A current immunization record from the Washington state immunization information syste
(WA'1IS).

(3) To accept a child who is not current with their immunizations, an early learning provider mu| L

IAPS oNAGGSY y2G0A0S G2 GKIFIG OKAfRQa LI NBy(

immunizations are completed consistent with chapter 24% WACand:
(a) Prior to enrollment the parent or guardian provides written proof the child is scheduled tg
immunized; or

600 ¢KS LI NBYyd 2N 3dzr NRAFY LINRPDBARSE | &RA37
immunizations will be brought up to date.
(4) An early learning provider must maintain and update each child's records relating to None

immunizations or exemptions, or plans to bring immunizations current. These record$enus
available in the licensed space or easily accessible for review by department licensors, health
specialists, and health consultants.

(5) An early learning provider may accept homeless or foster children into care without the rec{ L
fAa0SR Ay GKAa aSO0lA2y AT GKS OKAf RQanprdof YA
that he or she is in the process of obtaining the child's immunization records.
(6) An early learning providenustexclude a child from care according to the criteria listed in None
WAC246-105-080.
(7)1f an outbreak of a vaccingreventable disease occurs within an early learning program, ane |
learning provider must notify the parents or guardians of children exempt from immunization
that disease and children without vaccination documents. A provider may exclude the child fro
child care premises for the duration of the outbreak of that vacgireventable disease.

(8) An early learning provider may have a written policy stating children exempted from None
immunization by their parent or guardian will not be accepted into care unless that exemption
to an illness protected by the ADA or WLAD yalctompleted and signed COE.
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WAC 1168000215 Medicaiton. Risk Code
Level
(2) Medication training. An early learning provider must not give medication to a child if the pro] S
has not successfully completed:

OFLo0 'y 2NRASYGlrGA2Y | o2dzi GKS SEFENIe& €SI Ny

(b) The department standardizedhining course in medication administration that includes a

competency assessment pursuant to WAC-2300-0106(10) or equivalent training; and

600 LT LW AOIOESET I GNIAYAYy3a FNBY || OKACf

special medicdlJN2E OSRdzNBa G KIFdG FNB LI NI 2F | OKAf
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(3) Medication administration. An early learning provider must not give medication to any child I
gAGK2dz gNAGOSY |yR aA3ySR 02y aSgnnide? ¥ oK
medication pursuant to directions on the medication label, and using appropriate cleaned and
sanitized medication measuring devices.

(a)An early learning provider must administer medication to children in care as follows: I
(i) Prescription medicatiorPrescription medication must only be given to the child namec
on the prescription. Prescription medication must be prescribed by a health care profes
with prescriptive authority for a specific child. Prescription medication must be accompg
with medication authorization form that has the medical need and the possible side effe
of medication. Prescription medication must be labeled with:

0! ! OKAfRQ& FANBRG FYyR flL &G ylFYST
(B) The date the prescription was filled;
(C) The name and contact infoation of the prescribing health professional;
(D) The expiration date, dosage amount, and length of time to give the medication;
(E) Instructions for the administration and storage.
(i) Nonprescription oral medication. Nonprescription (ctee-counter) oral medication
brought to the early learning program by a parent or guardian must be in the original
packaging.
(A) Nonprescription (ovethe-counter) medication needs to be labeled with child's firs
and last name and accompanied with medication authorization form that has the
expiration date, medical need, dosage amount, age, and length of time to give the
medicdion. Early learning providers must follow the instructions on the label or the
LI NByd Ydzzad LINRPGARS I YSRAOFIT LINRPFSaa
(B) Nonprescription medication must only be given to the child named on the label
provided by the parent or guardian.
(iif) Other nonprescription medication: An early learning provider must receive written S
I dzi K2 NAT F A2y FNRY I OKAfRQa LI NByid ve NJ
authority prior to administering if the item does not include age, expiration date, dosage
amount, and length of time to give the medication:
(A) Vitamins;
(B) Herbal supplements;
(C) Fluoride supplements;
(D) Homeopathic or naturopathic medication; and
(E) Teething gel or tablets (amber bead necklaces are prohibited).
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(iv) Nonmedical items. A parent or guardian must annually authorize an early learning L
provider to administer the following nonmedical items:
6!'0 S5AFLISNI 2AydYSyida 6dz&aSR a ySSRSR
(B) Sunscreen,;
(C) Lip balmmlotion;
(D) Hand sanitizers or hand wipes with alcohol, which may be used only for childrer
twenty-four months old; and
(E) Fluoride toothpaste for children two years old or older.
(v) An early learning provider may allow children to take his or her own medication with| |
parent or guardian authorization. The early learning staff member must observe and
document that the chd took the medication.
(vi) An early learning provider must not give or permit another to give any medicationtg |
child for the purpose of sedating the childless the medication has been prescribed for g
specific child for that particular purpose by a qualified health care professional.
(c)Medication must be stored and maintained as directed on the packaging or prescription I |
including applicable refrigeration requirements. An early learning provider must comply with
following additional medication storage requirements:
(i) Medication must be inaccessible to children;
(i) Controlled substances must be locked in a container or cabinet which is inaccessibl
children;
(iif) Medication must be kept away from foodarseparate, sealed container; and
(iv) External medication (designed to be applied to the outside of the body) must be sto
to provide separation from internal medication (designed to be swallowed or injected) tq
prevent cross contamination.
(d!'y SENIe fSENYyAy3I LINPDARSNI Ydzad NB G dzNy S
guardian. If this is not possible, a provider must follow the Food and Bdaagnistration (FDA)
recommendations for medication disposal.
(e) An early learning provider must not accept or give to a child homemade medication, such S
diaper cream osunscreen.

WAC 116300-0220 Bathroom space and toilet training. Fel 3; Code

(1) An early learning provider must provide at least one indoor bathroom in the licensed space| S

has the following:

(a) One working flush toilet;

(i) Toilets must be an appropriate height and size for enrolled children. A platform may
used to accommoda the height and size of children. Platforms must be easily cleanablg
resistant to moisture and slipping.
(ii) Center early learning programs licensed after this chapter becomes effective must h
one working flush toilet for every fifteen childremd staff. A child in diapers does not cou
for purposes of toilet calculations until the child begins toilet training.
(i) Toilets for staff may be located outside of licensed space on the premises.

(b) One working sink and faucet; S
(i) Sinks and faucets must be an appropriate height and size for children. A platform ma
used to accommodate the height and size of children. Platforms must be easily cleanak
resistant to moisture and slipping.

(ii) A faucet used for handwashing must provide warm running water.
(iii) Sinks and faucets must be located inside the bathroom or immediately outside the
bathroom.

FAMILY HOME OR CHILD CARE CENTER CHECKLIST (EXAMPLE)
DCYF 15-866 (REV. 08/2019) INT/EXT Page 37 of 75



| Codes: C = Compliance N = NonrCompliance NO = Not Observable NA = Not Applicable X= Reviewed witlProvider |

(iv) Sinks and faucets for staff may be outside ehked space on the early learning
premises.

(v) Water controls on bathroom sinks must be accessible for the intended user.

(vi) Bathroom sinks must not be used as a drinking source or for food preparation.

(vii) Center early learning programs must hawne avorking sink and faucet for every fifteer
children and staff.

(c) A means of providing privacy for children who demonstrate the need for privacy while S
toileting;

(d) A toilet paper dispenser for each toilet that is appropriate for the height and size of childrf S
(e) An operable window or exhaust fan; and S

(7]

(f) An easily cleanable floor.
(i) Floors must have a washable surface;
(ii) Be resistant to moisture; and
(iif) Cleaned and disinfected daily, or more often as needed.
(2)If an early learning program space is equipped with a bathtub or shower, the provider must] S
60 hyte 3IAGS | ol GK 2NJ aK2 g SN (2guardia@K A f R
(b) Only use the bath or shower: S
(i) To clean a child after an accident, such as diarrhea or vomiting; or
(ii) During overnight care;
(c) Ensure the area around a bathtub or shower is resistant to slipping or equipped with a S
conveniently located grab bar; and
(d) Keep the bathtub ashower inaccessible to children when not in use by children (in cente| S
early learning programs only)
(3) An early learning provider must discuss toilet training procedueswK G K & OKAf| S
guardian when a child is ready for training. A provider must facilitate the toilet training process
encouraging the child with:
(a) Positive reinforcement (which may not include food items);
(b) Culturally sensitive methods;
(c) Developmentally appropriate methods; and
(d) A toilet training routine developed in agreement with the parent or guardian.
(4) An early learning provider may useradified toilet seat if it is cleaned and disinfected usingg S
safe disinfectant at least daily or more often if soiled.
(5) Toilet training equipment must be cleaned in a sink not used for food preparation, handwas S
or clean up.
(a) A family home early learning program may use a bathtub or multipurposéositéan toilet
training equipment unless it is used for food preparation.

(b) The sink, basin, or bathtub in a family home early learning program used to clean toilet
training equipment must be cleaned and disinfected after each use with a safe diaimtfect
(6) If a child is developmentally ready, and an early learning provider uses atgtatidpering S
procedure, it must be done in the bathroom or a diaper changing area.

WAC 1163000221 Diaper changing areas and disposal. Fel\?gl Code
(1) A center early learning provider must have a designated diaper changing area, includingsty S
diapering, for each classroom or for every age grouping of children who require diapering. Onl
diaper changing area is required at a family home earlgnlag provider.
(a) A diaper changing area must:
(i) Be separate from areas where food is stored, prepared, or served,
(i) Have a sink with hot and cold running water, not used for food preparation and cleat
(iif) Have a sturdy surface or mat that
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(A) Is not torn or repaired with tape;
(B) Is washable;
(C) Has a moisture resistant surface that is cleanable; and
(D) Is large enough to prevent the area underneath the diaper changing area from K
contaminated with bodily fluids.
(iv) Be on motsire resistant, washable material that horizontally or vertically surrounds &
extends at least two feet from the diaper changing station and handwashing area; and
(v) Be uncluttered and not used for storage of any items not used in diapering a child.
(b) An early learning provider must not leave a child unattended on the diaper changing surf| |
mat during the diaper changing process;
(c)An early learning provider must not use safety belts on diaper changing tables becauset| S
are neither cleanable nor safe; and
(d) An early learning provider must post an easily viewable diaper changing procedure at ea| None
station and must follow each step described in the procedure.
(2)If an early learning provider uses a diaper changing station, the station must: S
(a) Have a handwashing sink within &meach of, or be readily accessible to, an early learnin
provider toprevent cross contamination;
(b) Be on moisture resistant, washable material that horizontally or vertically surrounds and| S
extends at least two feet from the diaper changing station and handwashing area; and eithe
(i) A table or counter large enough to accommodate the length difild,ovith a protective
barrier at least three and onbkalf inches high on all sides from the surface the child lays
or
(i) A wall mounted diaper changing station that meets manufacturer guidelines and
specifications in addition to the requirement$ this section.
(3)If an early learning provider uses reusable or cloth diapers, the diapers must: S
(a) Not be rinsed;
(b) Be placed in a securely sealed moisture impervious bag;
(c) Be stored in a separate disposal container; and
6ROV .S RSEtAGSNBR G2 | O2YYSNOALFE I dzy RNE
daily.
(4) An early learning provider must provide a container designated for disposing of soiled diapg S
and diapering supplies only. The diaper disposal container must be:
(a) Handdree and coveredvith a lid to prevent cross contamination;

(b) Lined with a disposable plastic trash bag; S
000 2AGKAY FNX¥Qa tfSy3aidkK 2F GKS RALFLISNI OKI S
WAC 116300-0225 Pets and animals. Fel\?le(I Code

(2)If an early learning provider keeps pets or animals on the early learning program premises:| None
(a) The provider must have and follow a ped animal policy; and
(b) Provide written notice to children's parents and guardians.

(3) Pets or other animals that have contact with children must: S
(a) Have allequired vaccinations, pursuant to local and county regulations;
(b) Show no signs of iliness, disease, worms, or parasites. If these symptoms appear, the p
animal must be removed from the licensed space until appropriately treated for the conditiof
and
(c) Be nonaggressive. If the pet or animal exhibits aggressive behavior, the pet or animal m
removed from the licensed space.

(4) An early learning provider must: S
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(a) Make reptiles and amphibians that are not part of the early learning program or activities

inaccessible to enrolled children due to the risk of salmonella or other diseases;

(b) Require that chickens, ducks, turkeys, doves, pigeons, or other birds are caged, cooped| S

penned outside early learning program space when children are in care, at a distance that

prevents children from having direct access to the enclosuregaste;

(c) Cage indoor birds; S

(d) Prevent debris from spilling out of a container or cage used for pets and animaglglicable; S

(e) Not allow pets and animals in the kitchen during food preparation and ensure petsanda S

do not come into contact with food, food preparation, serving areas while food is served;

(f) Not use a sink that is used for cleaning food or utensils to clean pet supplies; S

(9) Not allow animals irooms or areas typically used by infants or toddlers (center early learr S

programs only);

(h) Store pet and animal medication separate from human medication.
(5) An early learning provider must require: S

(a) Animals and pets to go to the bathroom outdoors if the animals do not have a designate

indoor litter area. The designated outdoarea must be inaccessible to children in care;

(b) Pet containers and cages to be cleaned and disinfected at least weekly, or more often if

needed,;

(c) Litter boxes to be kept inaccessible to children and cleaned daily;

(d) Animal waste and litter to be dispex of as soon as possible and the area disinfected;

(e) Animal waste to be inaccessible to children;

(f) Animal waste to be disposed of in a manner that prevents children from coming into cont

with the waste material;

(g9) Animal waste, including fish tank water, must be disposed of in unlicensed space or toile

custodial sinks. Toilets and custodial sink areas must be washed, rinsed, and disinfected aft

disposal;

(h) Indoor and outdoor play space to be cleaned and disinfected where animal or bird waste S

vomit is present. This must be done as soon as possible or pramctss by children.

n

n

ninunwn

wn

WAC 116800-0230 Firstaid supplies. Fel\?le(I Code
(1) An early learning provider must keep a complete first aid kit in the licensed space, off-aitg I
trip, and in a vehicle used to transport children in care. A first aid kit must:

(a) Be stored in a location that is easily accessible to staff;

(b) Be inaccessibte children;

(c) Be separate from food or chemicals;

(d) Be kept clean and sanitary;

(e) Be stored in a manner that prevents contaminatiangl

() Have sufficient supplies for the number of efedlchildren and staff consistent with the early

fSEFNYyAYy3 LINPAINIYQa tAOSyaSR OF LI OAdGes 2NJ
(2) A first aid kit must include: L

(a) Disposable nonporous protective nonlatex gloves;

(b) Adhesive bandages of various sizes;

(c) Small scissors;

(d) Tweezers;

(e) An elastic wrapping bangde;

(f) Sterile gauze pads;

(g) Ice packs;
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(h) A disposable or mercury free thermometer that uses disposable sleeves, or is cleaned a
sanitized after each use;

(i) A sling, or a large triangular bandage;

() Adhesive tape;

(k) A CPR barrier withaane-way valve or both an adult and pediatric CPR mask with axaye
valve;

() A current first aid manual; and

(m) Handsanitizer (for adult use only).

WAC 116800-0235 Safe water sources. Fel \?ZI Code
(1) Hot and cold running water must be directly plumbed to #sly learning program premises. S
(2) An early learning provider must use a Washington state certified water laboratory accredite] S
the department of ecology ttestthe program water supply for lead and copper
(a)Allfixtures used to obtain water for preparing food or infant formula, drinking, or cooking 1
be tested prior to licensing and at least once every six years
(b) Testing must be done pursuant to current environmental protection agency standards
(c)A copy of the water testing results must be kept on the licensed prergiséd Ay G KS
administrative office
(3) If the test results are at or above the current BBadaction level, an early learning provider
mustdo the following within twentyfour hours
(a) Consult with department of health fegchnical assistance;
(b) Close the early learning program to prevent children from using or consuming water, or §
bottled or packaged water to meet the requirements of this chapter;
(c) Notify all parents and guardians of enrolled children of theresults;
(d) Notifythe department of the water test results and steps taken to protéetenrolled
children;and
(e) Notify the department once lead and copper levels are below the current EPA action leve
(4) If an early learning program space receives water from a private well, the well must comply| S
chapter 173160 WAC, Minimum standards for construction and maintenance of wells.
(a) Well wéger must be tested at least once every twelve monthsEocolbacteria and nitrates
by a Washington state certified laboratory accredited by the department of ecology to analy:
drinking water. To achieve desirable results the test must indicate:
(i) Nopresence okE. colibacteria; and
(i) The presence of less than ten parts per mil(joom) for nitrates. If test results for
nitrates are greater than five but less than ten ppm, the water must be retested within s
months.
(b) If well water tests pative for E. colibacteria, or greater than ten ppm for nitrates, the
provider must:
(i) Sop using the well water in the child care premisgghin twenty-four hours;
(if) Inform the local health jurisdictiorthe department of healthand the department bthe
positive est results; and
(iii) If direded to do soby the department, discontinue child care operations until repairs
made to the water system and water tests indicdesirable results pursuant to Yaf this
subsection.
(o) If the department determines that child care operations may continue while an unsafe wg
system is being repaired arhile the providerinstalls treatmentthe providermust:
(i) Provide an alternate source of water, approved by the department; and
(il) Retest until watertests indicate desirable results pursuant tQ ¢ this subsection.
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(5) An early learning provider must notify the department within four hours/bén the water I
connection to an early learning program space is interrupted for more than one hour, or the wg
source becomes contaminated.
(a) The department may require the early learning provider to temporarily close until the wat
connection is regired or the water source is no longer contaminated; or
(b) The provider must obtain an alternative source of potable watehn sisdbhottled or packaged
water. The amount of the alternative source of potable water must be sufficient to ensure
compliancewith the requirements of this chapter for safe drinking water, handwashing,
sanitizing, dishwashing, and cooking.

WAC 1168000236 Safe drinking water. Fel \?I; Code
M'y SIENI& fSFENYyAy3 LINBIAINFYQA RNAY1AYy3I g1 S
(a) Be offered multiple times throughout the day and be readily available to children at all tin
(b) Be offered imutdoor play areas, in each classroom for centers, and in the licensed space
family homes;
(c) Be served in a manner that prevents contamination;
(d) Not be obtained from a handwashing sink used with toileting or diapering;
(e) Be served fresh daily or more often as needed.
(2) Drinking fountains at an early learning program must:
(a) Not be attached to handwashing sinks or disabled;
(b) Not be located in bathrooms;
6000 b2G 06S | G0dzof fowastiiBran®aemizy G Ay 0GKS
(d) Be cleaned and sanitized daily, or more often as needed; and
(e) Be located above water impervious flooring.

(7]
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CLEANING AND SANITATION

WAC 116300-0240 Clean and healthy environment. Fel 3; Code
(1) Early learning program premises and program equipment must be clean and sanitary. None
(2) Hard surfaces in early learning programs including, but not limited to, floors (excluding carg S
walls, counters, bookshelves, and tables must be smooth and easily cleanable.
(a) A cleanable surface must be:
(i) Designed to be cleaned frequently and reaxf sealed wood, linoleum, tile, plastic, or
other solid surface materials;
(ii) Moisture resistant; and
(i) Free of chips, cracks, and tears.
(b) An early learningrovider must have at least twerdipur inches of moisture resistant and S
cleanable material or barrier around sinks, drinking fountains, and toilets.

(c) An early learningrovider must clean all surfaces before sanitizing or disinfecting. Surface| S
must be cleaned with a soap and water solution or spray cleaner and rinsed. If using a spra
cleaner, directions on the label must be followed.

(d) Aerosol sprays and air fresheners must not be used during child care hours. S

(e) If a bleach solution is used for sanitizing or disinfecting, an early learning provider musty S
one thatis fragrancd NES | yR F2tf2¢g RSLI NIYSyYy(d 2 FeadhS
solutions for child care and similar environments.

(f) If an early learning provider uses a product other than bleach, including wipes, to sanitizg S
disinfect, the praluct must be:
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(i) Approved by the department prior to use;

(i) Used by trained staff only;

(i) Registered with the EPA and have safety data sheets (SDS) available;

OAB0 ! &SR Ay | O0O2NRIYyOS gA0GK GKS YL ydzFl
(A) Directions for use;
(B) A description of the safety precautions, procedures, and equipment that must be
used for mixing the substitute product concentration, if applicable;
(C) A description of the safety precautions and procedures if the subspitatiict
contacts skin or is inhaled, if applicable; and
(D) A description of the procedures and safety precautions for rinsing cleaned areay
cleaning equipment, if applicable.

(v) Labeled as safe to use on food surfaces if the product will be usechitize:
(A) Food contact surfaces; or
0.0 LGSYAE &dzOK |a SIiAy3a dziSyaafa 2N
and

(vi) Fragrancdree.

WAC 116300-0241 Cleaning schedules. I_Rel\?zl Code
(1) An early learning provider must develop and follow a cleaning schedule that includes: I
(a) Food preparation areas, tables and chdiigh chairs, and food service counters, which mus
be cleaned and sanitized before and after each meal and snack with single use paper towel
one-time use wiping cloths;
(b) Eating utensils, bottles, drinking equipment, and dishes, which must be cleaned and san |
after each use;
(c) Pacifiers, which: I
(i) Must be cleaned and sanitized after each use by washing and boiling the pacifier or
washing the pacifier in the dishwasher; or
(i) May be reused by an individual child if they have been rinsed after each use and stc
adevice or container that prevents contamination. Both the pacifier and the storage dev
or container must be cleaned and sanitized daily;
(d) Appliances used to prepafe@od, which must be cleaned after each use and sanitized daily |
more often as needed;
(e) Refrigerators which must be cleaned and sanitized monthly or more often as needed; I
(f) Freezers, which must be cleaned and sanitized quarterly or more often as needed,; I
(g) Toys, which must be cleaned and sanitized as follows: I
(i) Infant and toddler toys must be cleaned and sanitized at least daily or more often as

needed,;
(ii) All other toys must be cleaned @sanitized weekly or more often as needed; and
OAAAD 2KSYy | (2@& O02YSa Ayid2 02y il OG @Al

from use until it can be cleaned and sanitized prior to reuse;
(h) Furniture and equipment, which must be cleaned monthly or more often as needed. I
(2) Machine washable clothes provided by the early learning program must be laundered as ng S
(3) Sleepingequipment must be: S
(a) Cleaned and sanitized after each use if used by more than one child; or
(b) Cleaned and sanitized weekly or more often as needed if assigned to only one child.
(4) Bedding must be: S
(a) Laundered and sanitized after each use if used by more than one child; or
(b) Laundered and sanitized weekly or more often as needed if assigned to only one child.
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(5) Sinks that are not used for handwashing after toileting, diapering, or food preparation must| S

cleaned and sanitized daily or more often as needed.

(6) Toileting and diaper changing areas including, but not limited to, toilets, counters, sinks, an| S

floors must be cleaned and disinfected daily or more often as needed.

(7) Diaper changing tables and changing pads must be cleaned and disinfected between childi |

even if using a nonabsorbent covering that is discarded after each use.

(8) Garbage cans and receptacles must be emptied on a daily basis and cleaned and disinfect|f S

needed.

(9) Diaper receptacles must be emptied, cleaned, and disinfected daily or more often as needg S

Contents of a diaper receptacle must be removed from the licensed space, and replaced with

liner at least daily or more often if odor is present.

(10)Floors must be cleaned by either sweeping or vacuuming at least once per day or more of S

needed. Moaisture resistant flooring must be cleaned and sanitized at least once per oeye

often as needed.

(11)Large area rugs or installed carpet must be cleaned at least once every six months, or wh{ S

visible dirt or stains are present, using a carpet shampoo machine, steam cleaner, or other meg

that minimizes the exposure of children in care to pathogensailedgens.
(a) An early learning provider must not use dry shampoos or dry chemical sanitizers or
disinfectants, unless approved by the department.
(b) If caring for infants, a provider must either place a safe and clean material over large rug
carpet, or clean rugs or carpet at least once per month or more often if visible stains are pre

(12)Small area rugs must be shaken outdoors or vacuumed daily, and laundered as needed.

(13)Carpets or areaugs soiled with bodily fluids must be cleaned and disinfected with high hea

an EPA registered product. An early learning provider must limit exposure to blood and body f

during cleanup.

(14)Children must not: S
(a) Be present when carpets are cleaned or vacuumed unless the provider is spot vacuumin
vacuum has a HEPA filter, and children are not within the immediate area; or
(b) Use or play on or near carpateas until dry.

wn

wn

WAC 1163000245 Laundry and equipment. Fel\?le(I Code
(1) Laundry and laundry equipment at an early learning program must be inaccessible to childy S
and separated from areas where food is prepared to prevent cross contamination.
(2) Dirty or soiled laundry must be: S
(a) Kept separate from clean laundry;
(b) Cleaned witttaundry soap or detergent;
(c) Rinsed; and
(d) Sanitized:
(i) With bleach or a similar sanitizer registered by the EPA; or
OAAD . @ dzAAYy3 | aaltyAdAal S¢ aSiiday3a 2y |
degrees Fahrenheit.
B! RNESN) Ydzald 0S @OSyaGdSR G2 GKS 2dziaARS 27F| S
specifications.

WAC110-300-0250 Private septic systems. Fel 3:; Code
(1) If an early learning program is served by a private septic system, the septic system mustbg S
designed, constructed, and maintained in accordance with state and local health jurisdiction

requirements.
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(a) A private septic system must be inspected by a septic system maintenance service provi None
approved by the local health jurisdiction and monitored amatine basis. Any deficiencies note
in an inspection report must be corrected with the necessary permits and inspections.

(b) The most recent private septic system pumping and inspection records must be kept on
licensed premises or in the program@nainistrative office.

(c) If an early learning provider does not have the documentation described in (b) of this
subsection, the provider must obtain from the state, local health jurisdiction, or a departmen
approved private company such documentationhiritsix months of the date this section
becomes effective.

(d) An early learning provider must notify the department and local health jurisdiction if there
problem, concern,or malfunction with a private septic system.

(e) If a private septic systeproblem, concern, or malfunction interferes with the proper care o
children and an approved alternative is not available, the state, local health jurisdiction, or
department may require an early learning program to close until the system is inspected,
repaired, and approved by the local health jurisdiction.

WAC 1163000255 Pest control. Risk | code
Level
(1) An early learning provider must take appropriate steps to safely prevent or control peststhg S
pose a risk to the health and safety of adults and children in and around the licensed space. P
control steps must include:
(a) Prevention. A provider musike steps to prevent attracting pests including, but not limited
identifying and removing food and water sources that attract pests.
(b) Inspection. Indoor and outdoareas in and around the licensed space must be inspected| S
evidence of pests. A provider must document the date and location if evidence is found.
(c) IdentificationPests found in the licensed space must be identified and documented so th{ S
pest may be properly removed or exterminated.
(d) Management. A provider must document steps tat@eremove or exterminate the pests if S
found in the licensed space.
(e) Notification. If pesticides are used, the early learning provider must notify the parentsor| S
guardiansof enrolled children what pesticide will be applied and where it will be applied no le
than forty-eight hours before application, unless in cases of emergency (such as a wasp neg
(f) Application. Pesticide must be applied to early learning program space when children arg S
present. When pesticide is applied, center providers must comply with chapter 17.21 RCW ¢
family home providers must comply with tlpesticide manufacturer's instructions.

WAC 116800-0260 Storage of hazardous and maintenance supplies. Fel 3; Code
(1) An early learning provider must ensure all poisonous or dangerous substances including, b| |
limited to fuels, solvents, oils, laundry, dishwasher, other detergents, sanitizing products,
RAAAYFSOGlIyida FyR AGSYa I ceSthr&dR a1 SSLI 2 dzi
(a) In a location that is inaccessible to children;
(b) Separate and apart from food preparation areas, food items, and food supplies; I
(c) In their original containers or clearly labeled with the name of the product if not in the ori¢ |
container;
ORO LYy O2YLX AlIYOS 6AGK GKS YIydzFl OGdzZNBENRE |
sources).
(2) Storage areas and storage rooms must: S
(a) Be inaccessible to children;
(b) Have locking doors or other methods to prevent child access; S
(c) Have moisture resistant and easily cleanable floors; S
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(d) Have a designated maintenance or janitorial ytsiink, or another method to dispose of S
wastewater (kitchen sinks must not be used for disposal of wastewater);
(e) Be kept clean and sanitary. S

(3) Center early learning program space with storage areas and rooms that contain chemicals,] S
sinks, or wet mops must be ventilated to the outdoors with an exterior window or mechanical
ventilation to prevent the buildup of odors, fumes, or other hazards.

(4) Family home providers must store and maintain chemicals and wet mops in a manner that| S
minimizes thebuildup of odors, fumes, or other hazards.
(5) Saws, power tools, lawn mowers, toilet plungers, toilet brushes, and other maintenance anq |
janitorial equipment must béaccessible to children.

S EERANDREST
. Risk
WAC 1163000265 Sleep, rest, and equipment. Level Code
(1) An early learning provider must offer a supervised daist period for children preschool age S
and younger who remain in care for more than six hours per day, or who show a need for rest
(2) An early learning providenust provide quiet activities for children who do not require rest. S
Quiet activities must be minimally disruptive to sleeping children.
(3)An early learning provider mu§2 YYdzy A OF 4GS F OKAf RQa aft SSLJ S
parent or guardian.
(4) An early learning provider must not place children directly on the floor to reslkeep. S

(5) For children not using cribs or playpens, an early learning provider must provide developm¢ S
appropriate mats, cots, or other sleep equipment made of wadsistant material that can be
cleaned and sanitized.

(6) Mats, cots, and other sleep equipment used in an early learning program must be: S
(a) In good condition, have nears or holes, and have no repairs with tape;
(b) Cleaned, sanitized, and air dried at least once per week or more often as needed ifused S
only one child, or after each use if used by more than one child,;
(c) Storedso sleeping surfaces are not touching each other unless cleaned and sanitized afty S
use.

(7) Floor mats designed for sleeping and mattresses must be at least one inch thick. S

(8) Floor mats must be spaced apart from other floor mats, cots, and mattresses to reduce ger| S

SELR&dzNE FyR Ffft26 SINXe& SFENYyAy3 LINRJARSN
(a) There must be at least eighteen inches on each side between each floor mat, cot, or mat

and
(b) Floor mats, cots, and mattresses must be arranged so children are head to toe, or toe tg
(99 OK OKAf RQ&d O0SRRAY3I Ydzady S

(a) Have a clean sheet or blanket to cover the sleeping surface and a clean blanket for the ¢
GKFG A& adAaGlrotS IAGSYy GKS OKAfRQa &AT S |
(b) Be laundered weekly or more often if soiled, or laundered daily if used by more than one
(c) Be stored separately from bedding used by another child, unless it is cleaned and sanitiz S
after each use.
(10)An early learning provider must not allow children less than six years of age to use loft sty| S
beds or upper bunks of bunk beds.

(0)]
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WAC 1163000270 Overnight care. Risk Code
Level

(1) An early learning provider must be approved by the department to provide overnight care S

0SG6SSY yAyS 2Q0t201 G yAIKG YR TFdedS for QC

three or more hours at the program.

(2) If approved by the department to provide overnight care, an early learning provider must sy S

every child an individual bed or other sleep equipment that:

(a) Is safe and in good working condition;

(b) Is made of moisture resistant material that canchkeaned and sanitized,;
600 aSSia GKS OKAfRQa RS@St2LISyalt ySSRz
(d) Is stored so sleeping surfaces are not touching each other unless cleaned and sanitized
each use.

)91 OK OKAf RQa 0SRRAY3 Ydzady S
(a) Have a clean sheet or blanket to cover the sleeping surface and a clean cover for the ch
except for infants;

(b) Be laundered weekly or more often if soil Bedding must be laundered daily if used by
different children; and

(c) Be stored separately from bedding used by another child, unless it is cleaned and sanitiz
after each use.

(4) An early learning provider must: S
(a) Supervise children until they are asleep, except where children demonstrate the need fo
privacy to change clothes and can safely do so; and
(b) Have department approval prior to using night latcltesgdbolts, or security chains.

(5) An early learning provider who sleeps while children are in overnight care must: S
(a) Have written permission and documentation that parents are aware that the provider is
sleeping while thi children are in care and have read the facilities policies and procedures fi
overnight care;

(b) Stay awake until all children are asleep or returning to sleep;

(c)Remain on the same floor level as sleeping children at all times;

(d) Sleep in the same room with infants and toddlers;

(e) Be physically available and responsive, available¥0Y SRA I G St & NB a L2 y |
(f) Have alarms to alert them if a child should leave the room; S
(g) Have monitoring devices to assist in hearing and visibly checking on children in each roo| |
for sleeping; and
(h) Be awake for the arrival and departure of each child in overnight care. I

(6) An early learning provider who accepts infants for overnight care must comply with all safe| S

rules pursuant to WAC 11800-0291 for at least the first fifteen nights a new infant is@ted in

that program. A provider may sleep while the infant sleeps during overnight care if:
(a) The provider continues to comply with WAC-BD0-0291(1)(b), (cXf), (g), (h), and (i) an@);
(b) Once that provider has become familiar with the slemytines and patterns of that infant;
and
(c) The provider has observed no apparent health or safety risks while the infant sleeps.
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INFANT AND TODDLER

WAC110-3000275 Infant and toddler care. Fel jl; Code
(1) An early learning program may care for infants if the department inspects the program spaq |
approves care for infants:

(a) Prior to issuing the program its license; or

(b) Prior to carindor infants if the program has not previously done so.
(3) An early learning provider must not use or allow the use of wheeled baby walkers. I
(4) A center early learning provider licensed to care for any inflaustemploy or contract with a S
child care health consultant to provide health consultation to support the practices of staff worl
with infants and to support the needs of individual infants.
(5) The center early learning providerustenter into a department approved written agreementf¢ S
services with a child care health consultant.

(a) The child care health consultant must be a currently licensed registered nurse who:
(i) Has worked in pediatrics or public health in the past five years or has taken or taugh
classes in pediatric nursing at the college level in the past five years;
(i) Has experience with state licensing and public health requirements; and
(i) Attests in writing to knowledge and experience sufficient to provide service consiste
with the health consultant competencies described in the most current version of Caring
Our Children.
(b) The child care health consultant must be available, or make available a designee who me¢
requirements of(a) of thissubsection, for consultation by phone as needed.

(6) The center early learning providetustensure that the child care health consultant: S
(a) Conducts at least one @ite visit monthly, if an infant is enrolled, during which the
consultant;

(i) Observes and assesses staff knowledge of infant health, development, and safety ar
offers support through training, consultation, or referral;

(i) Observes and assesses classroom health practices, including but not limited to, infe
control including cleaning, sanitizing, and disinfecting, and provides technical assistance
correct any practices of concern;

(iif) Observes and assesses behavior, development, and health status of individual infa
care and make recommendations to staffparents or guardians including if further
assessment is recommended, as requested or otherwise determined appropriate.

(b) Provides a dated, signed, written summary to the early learning provider for each visitth{ S

includes topics discussed with parents or staff, any areas of concern related to discussion,

obseavation, assessment, or screening outcomes;

(c) Reports each visit to the department. S
(7) The center early learning provider must keepdd G S | O2L® 2F GKS Of L
written reports along with any notes, recommended follow up, and any actions taken to addres
concerns identified.

(8) If a center early learning provider is unable to independently employ or contract with a child None

health consultant within thirty calendar days of enrolling an infant, the providestcontact the

department br assistance. The departmewill assist the providein obtainingthe services of a

child care health consultant or may grant a waiver until the services can be secured.
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WAC 1163000280 Bottle preparation. Fel jl; Code
(1) An early learning provider may allow parents to bring from home filled bottles clearly labele| S
gAGK GKS RIS HagtRamg friailyused Bottlds mdkhbé immetiately refrigera
(2) A bottle preparation area must: S
(a) Include a sink;
(b) Be located at least eight feet from any diaper changing tables or counters and sinks use( S
diaper changing;
(c) Be physically separated from the diaper changing area by means of a barrier to prevent{ S
contamination. If a barrier is used, it must be:
(i) Smooth and easily cleanable;
(ii) Sealedif made of wood;
(iif) Moisture resistant;
(iv) Extend at least twentfour inches in height from the counter or changing surface; anc
(v) Solid without cracks, breaks or separation.
(3) To prepare bottles, an early learning provider must: I
(a) Clean bottles and nipples before use using warm soapy water and a bottlebrush and sar|
boiling in hot water foone minute, or pursuant to WAC 1:BD0-0198;
(b) Clean and sanitize the sink used for preparing bottles; I
(c) Obtain water from a sink used for bottle or food preparation only, or from another approv, |
source, such as bottled water. Water from a handwashing or diaper changing sink may not |
used fa bottle preparation;
(d) Use bottles and nipples in good repair (with no cracks); I
(e) Use glass or stainless steel bottles, or use plastic bottles labeled with "1," "2," "4," or "5"| |
the bottle. A plastic bottle must not contain the chemical bisphefhalr phthalates;
OF0 tNBLINB AyFrLyd F2N¥dZ I FOO0O2NRAY3I G2 Y |
past the expiration date on the container;
(9) Not heat a bottle in a microwave;
(h) Warm bottles under running warm water, in a container of water, or in a bottle warmer;
(i) Keep bottlenipples covered if bottles are prepared ahead;
(j) Store prepared and unserved bottles in the refrigerator;
(k) Not allow infants or toddlers to share bottlescups when in use;
(I) Throw away contents of any formula bottle not fully consumed within one hour (partially
consumed bottles must not be put back into tredrigerator).

WAC 1163000281 Breast milk. Risk | code
Level
(1) When a parent or guardian provides breast milk, an early learning provider must: I
(a) Immediately refrigerate or freeze the breast milk;
[0St GKS oNBIFad YAt O2ydrAYySNI gAGK GK| S
(c) Store frozen breast milk at zero degrees Fahrenheit or less, and in a closed containerto| S
prevent contamination; and
(d) Keep frozen breast milk for no more than thirty days upon receipt and return any unused| S
frozen breast milk to the parent after thirty days.
(2) Frozen breast milk must be kept in the refrigerator at a temperature of 39 degrees Fahrenh| S
up to twenty-four hours after thawed.
(3) Thawed breast milk that has not been served within twefitg dzNJ K 2 dzZNBR Y dza { S
dzaS¢ YR NBUINYSR (2 GKS LI NBYG 2N 3dz NRALI
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(4) An early learning provider must return any unused refrigerated, not been previously frozen, S
0200ftSa 2NJ O2y Gl AYySNER 2F oNBlFad YAt (20za06K
(5) An early learning provider must thaw frozen breast milk in the refrigerator, under warm runnp S
water, in a container with warm water, or in a bottle warmer.
(6) An early learning provider must not thaw or heat breast milk in a microwave oven or on the| |
stove.
(7)An early learning provider must obtain parental consent prior to feeding infant formulatoan S
otherwise breastfed infant.

WAC 116300-0285 Infant and toddler nutrition and feeding. Fel\?le(l Code
(2) After consulting a parent or guardian, an early learning provider must implement a feeding S
for infants and toddlers that includes:
(a) A plan to support thaeeeds of a breastfeeding mother and infant by:
(i) Providing an area for mothers to breastfeed their infants; and
(ii) Providing educational materials and resources to support breastfeeding mothers;
(b) Feeding infants and toddlers when hungry according to their nutritional and development S
needs, unless medically directed;
(c) ®rving only breast milk or infant formula to an infant, unless the child's health care provi¢ S
offers a written order stating otherwise; and
(d) When bottle feeding, an early learning provider must: |
(i) Test the temperature of bottle contents before feeding to avoid scalding or burning t
child's mouth;
(i) Hold infants and, when developmentadigpropriate, toddlers to make eye contact and
talk to them;
(iif) Stop feeding the infant or toddler when he or she shows signs of fullness; and
(iv) Not allow infants or toddlers to be propped with bottles or given a bottle or cup whe

lying down.
(e) Transitioning a child to a cup only when developmentally appropriate; L
(f) Introducingage-appropriate solid foods no sooner than four months of age, based on an S

AYyFlLyiQa FoAfAGe (2 aAld 6AGK adzZl2 NI I K2f
and show signs of hunger and being full, unless identified in written foadmlesuant to WAC
110-300-0190 or written medical approval;
(g)Not adding food, medication, or sweeteners to the contents of a bottle unless a healthcal] S
provider gives written consent;
(h) Not serving one hundred percent juice or any sweetened beverages (for example, juice ¢ S
sports drinks, or tea) to infants less than twelve months old, unless a health care provider gi
written consent, and helping prevent tootlecay by only offering juice to children older than
twelve months from a cup;
()LYONBI aAy3a GKS GSEGAINBE 2F (GKS F22R TNRY S
development and skills progress between six and twelve months of age. Soft foods offered {
older infants should be cut into pieces egaarter inch or smaller to prevent choking;
() Allowing older infants or toddlers to sdted soft foods from developmentally appropriate S
eating equipment;
(k) Placing infants or toddlers who can sit up on their own in high chairs or at an appropriate| S
size table and chairs when feeding solid foods or liquids from a cup, and having anaarhgle
provider sit with and observe each child eating. If high chairs are used, each high chair mus

(i) Have a base that is wider than the seat;

(i) Have a safety device, used each time a child is seated, that prevents the child from

climbing or slidig down the chair;
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(iif) Be free of cracks and tears; and
(iv) Have a washable surface;

() Not leaving infants or toddlers more than fifteen minutes in high chairs wainmeal or S

shack time, and removing a child as soon as possible once he or she finishes eating;

(m) Preventing infants or toddlers from sharing the same dish or utensil; S

(n) Not serving any uneaten food from the serving container after the intended meal; and S

(o) Not serving food to infants or toddlers using polystyrene foam (styrofoam) cups, bowls,q S

plates.
WAC 1163000290 Infant and todder sleep, rest, and equipment. Ii\l\?gl Code
(1) For infants, an early learning provider must supply a single level crib, playpen, or other S

developmentallyappropriate sleep equipment. Providers must not use sofas, couches, orsiierit

or toddler beds for infant sleeping.

(2) For toddlers, an early learninmgovider must supply a single level crib, playpen, toddler bed,q S

other developmentally appropriate sleep equipment. An early learning provider must allow tod

to follow their own sleep patterns.

(3) Sleep equipment not aered in WAC 17800-0265 must: I
(a) Be approved by CPSC or ASTM International safety standards for use by infants and tog
(b) Cribs must have a certificate of compliance, sticker, or documentation from the manufact |
or importer stating the crib meets 16 C.F.R. 1219 and 1220;
(c)Have a clean, firm, and snigting mattress designed specifically for the particular equipmeg |
(d) Have a tightfitted sheet that is designed for the sleep equipment; I
(e)Have a moisture resistant amdsily cleaned and sanitized mattress, if applicable. The S
mattress must be free of tears or holes and not repaired with tape;
(f) The sheet must be laundered at least weedd more often, such as between uses by differe] S
children or if soiled;

(g)Cribs and playpens arranged side by side must be spaced at least thirty inches apart; an
(h) Cribs and playpens placed end to end must have a moisture resistant and easily cleanal
barrier if spaced closer than thirty inches.

(4) An early learning provider must immediately remove sleeping children from car seats, swin{ |

similar equipment not designed for sleep unless doing so would put another enrolled child at ri

Gy SIENIe& fSENYAy3a LINRPJARSNI Ydzad O2yadz i S

transitioned from infant sleeping equipment to other sleep equipment.

(6) An early learning provider must transition children who are able to climb out of their sleepin| |

equipment to developmentally appropriate sleep equipment. When parentsod@gree with

transitioning, the provider and parent will cocreate a transition plan.

wn

wn

WAC 1163000291 Infant safe sleep practices. Fel 3; Code

(1) An early learning provider must follow saféant sleep practices when infants are napping or I
sleeping byollowing the current standardf American Academy of Pediatrics concerning safe sl
practices inalding SIDS/SUIDS risk reduction, including
(a) Actively supervising infants by visibly checkigry fifteen minutesand being within sight ang
hearingrange, including when an infant goes to sleep, is sleeping, or is waking up;

(b) Placing an infant to sleep on his or her back or following the current standard of America| |
Academy of Pediatrics. If an infant turns over while sleeping, the provider must return the in
to his or her back until the infant is able to independently roll from back to front and front to
back;
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(c) Not using a sleep positioning device unless directed to do so by an infant's health care I
provider. The directive must be in writing and kept in the infant's file;

(d) Sufficiently lighting the room in whidhe infant is sleeping to observe skin color; I
(e) Monitoring breathing patterns of an infant; I
(f) Allowing infants to follow their own sleep patterns; S
(9) Not allowingblankets, stuffed toys, pillows, crib bumpers, and similar items insadéba I
bassinet, or other equipment occupied by a resting or sleeping infant
(h) Not allowing a blanket or any other item to cover or drape over an occupied crib, bassing |
other equipmentwhere inafnts commonly sleep
(1) Not allowingbeddingor clothing to cover any portion of an infant's head or face while sleeg |
and readjusting these items when necessary; and
(J) Preventing infants from getting too warm while sleeping, which may be exhibited by indicg |
that include, but are not limited to, sweating; flushed, pale, or hot and dry skin, warm to the
touch; a sudden rise in temperature; vomiting; refusing to drink, a depressed fontanelle; or
irritability.

(2) An early learning provider who receives notice of a safe slesdation must: None
(a) Post the notice in the licensed space for two weeks or until the violatmornscted,
whichever is longer, pursuant to WAC 13@0-0505;and
(b) Within five business days of receiving notice of the violation, provide all parents and guay S
of enrolled children with:

(i) A letter describing the safe sleep violation; and
(i) Written information on safe sleep practices for infants.

WAC 1163000295 Infant and toddler programs and activities. I_Rel 3'; Code
(1) An early learning provider must support each infant and toddler's culture, language, and far None
(2) An early learning provider must ensure an adequate supply of age and developmentally None
appropriate program materials and equipment for infants and toddlers. Materialsegnigpment
must meet individual, developmental, and cultural needs of children in care, and must be:

(a) Clean and washable or disposable;

(b) Nonpoisonous, free of toxins, and meet AST-¥PB6 labeling requirements for chronic heal

hazards;

(c) Large enagh to prevent swallowing or choking;

(d) Safe and in good working condition;

(e) Child size;

(f) Accommodating to a range of abilities and special needs of enrolled children, if applicabile

(g) Accessible for children to find, use, and return indepengeatid

(h) Removed from the early learning premises as soon as a provider becomes aware an itef

been recalled by CPSC.

WAC 116300-0296 Infant and toddledevelopment. Fel\?gl Code
(1) An early learning provider must support each infant and toddler's culture, language, and fary None
(2) Developmentally appropriate curriculum may include, but is not limited to: S

(a) Developing infant and toddler language and communication by:
(i) Talking and listening to children, encouraging soft infant sounds, naming objects, fee
and desires, andascribing actions;

(i) Giving individual attention to children when needed,;
(i) Playing and reading with children;

OADBO aANNBNAY3I AAYAEFINIAYTFIYyd az2dzyRa |y
(v) Communicating throughout the day and during feedatnging, and cuddle times; anc
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(vi) Providing materials and equipment that promote language development and
communication such as soft books, interactive storybook reading, rhymes and songs, a
finger puppets.

(b) Developing infant and toddler physical and cognitive abilities by: S
(i) Allowing each infant actively supervised tummy time throughout the day when the inf
is awake;

(if) Providing infarg and toddlers freedom to explore and learn on their own on the floor;
(iif) Providing infants and toddlers access to active outdoor playtime. An early learning
provider must enforce sun safety precautions for infants younger than six months old b
keeping them out of the direct sunlight and limiting sun exposure when uitieviays are
strongest (typically from 10:00 a.m. to 2:00 p.m.); and
(iv) Encouraging infants and toddlers to play, crawl, pull up, and walk by using material
equipment that promotes:
(A) Physical and cognitive activities, for example rattles pimgsand reaching toys, bus
boxes, nesting cups, small push, and pull toys, riding toys, balls, squeezable toys, k
dolls, presgogether blocks, and limited use of equipment such bouncers, swings, or,
boppies;
(B) Spatial and numeraeyderstanding, for example counting toys, soft blocks and t(
with different sizes such as measuring cups or spoons, and toys with different shap
colors to help introduce sorting and categorization.

(c) Developing infant and toddler social and emotional abilities by: S
(i) Providing social contact with infants and toddlers in addition to time spent feeding,
diapering and bathing by playing with children, naming and acknowledging emotions, a
encouraging peer interaction;

(i) Immediately investigating cries or oth&gns of distress;

(iif) Providing comfort to an upset or hurt child;

OADO t2aA0AQBSt e NBAaLRwabahedds; G2 |+ OK
MLYGSNBSYAYy3a RdzNAYy3a yS3IFGAGBS LISSNJ
toys, pulls hair, or kes;

(vi) Providing physical stimulation through holding, cuddling, rocking, talking, singing, p
carrying, and changing positions; and

(vii) Providing materials and equipment that promote social and emotional activities suc
pictures of childre and adults exhibiting different emotions, pictures of infants and famil
members, dolls and soft toys, rattles, music, and dancing scarves.

INTERACTIONS AND CURRICW LBBARNING SUPPORTS

WAC 1163000300 Individual care plan. Fel \f:I Code
(1) An early learning provider must develop an individual care plan for each child with specialrf S
and must notify the department when a child with special needs is enrolled or identified in the
learning program. Plans and documentation required urtex section must:
(a) Meet the requirements of this section;
(b) Be available for department review; L
@©I @S gNARGGSY LISN¥Aaairzy FTNRY | OKAfRQA L
professional may provide services to the child at the early learning program, if applicable;
(d) Have verification that early learning program staff involved with a particular child has beg S
trained on implementing the individual care plan for that child, if applicable

(e) Be updated annually or when there is a change in the child's special needs; and S
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(f) Be kept in the child's file. None
(2) The individual care plan must be signed by the parent or guardian and may be developed 4 None
department provided template.

(&) The individual care plan must contain:

OAUL ¢ KdiagnasisAfknRwha

(if) Contact information for the primary health care provider or other relevant specialist;
(i) A list of medication to be administered at scheduled times, or during an emergency
with descriptions of symptoms that would triggemergency medication;

(iv) Directions on how to administer medication;

(v) Allergies;

(vi) Food allergy and dietary needs, pursuant to WACG3NE0186;

(vii) Activity, behavioral, or environmental modifications for the child;

(viii) Known symptoms arttiggers;

(ix) Emergency response plans and what procedures to perform; and

(X) Suggested special skills training, and education for early learning program staff, incl
specific pediatric first aid and CPR for special health care needs.

(b) An early learning provider must have supporting documentation of the child's special neq None

LINE JARSR o0& G(GKS OKAfRQa fAOSyaSR 2NJ OSNJI A

(i) Physician or physician's assistant;

(i) Mentalhealth professional;

(iif) Education professional;

(iv) Social worker with a bachelor's degree or higher with a specialization in the individu

child's needs; or

(v) Registered nurse or advanced registered nurse practitioner.
@)y SIENIe fSFENYAy3a LINBOGARSNRA gNRGGSY LI I | None
informed by any existing:

(a) Individual education plan (IEP);

(b) Individual health plan (IHP);

(c) 504Plan; or

(d) Individualized family service plan (IFSP).

WAC 116300-0305 Curriculum philosophy and planning. Fel\fl; Code
(1) An early learning provider must have a written curriculum philosophy that describes the pro None
of planned dailyactivities related to early childhood or child development.
(2) The curriculum philosophy must address all age groups being served, be informed by the L
Washington Stat&arly Learning and Development Guidelines, and may include:

(a) How children develop emotionally, socially, cognitively, and physically;

(b) What early learning looks like or areas of focus for each age group being served;

(c) How the provider will meet ttural, dual language learner, and special needs of children in

care;
(d) How to guide learning and social interactions;
6S0 ¢KS AYLRNIIFIYyOS 2F LXre G2 F+ OKAfRQa f

(f) For infants and toddlers, the importance of developing consistenturing relationships with
caregivers as a component of learning.
@{aGFrFF Ydzad 06S GNIAYSR 2y GKS LINPINI YQa OfNone
(4) A lead teacher or family home early learning provider must be given regularly scheduled tinf L
plan and develop curriculum and activities. Planning may be done during rest time but all
supeavision requirements pursuant to WAC 1300-0345 must be met.
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WAC 1163000310 Concepts development and feedback quality. Fel\?le(l Code
(1) An early learning provider must facilitate activities to support child learning and understandi L
(2) An early learning provider may facilitate child learning and understanding through a variety| None
techniques such as:

(a) Using a variety of teaching strategies (different technigoesijcula, or styles) and materials

to address different learning styles, abilities, developmental levels, and temperament;

(b) Helping children enter into and sustain play;

(c) Encouraging children to participate by asking questions and providing geijdanc

ORUO tNRGARAY I 2LILRNIdzyAiGASE FT2NJ OKAf RNBY(
60S0 [AYlAy3a O2yOSLIia FtyR OGAGAGASE (2 2y
(f) Noticing and responding to teachable moments;

630 /fFNAFeAY3d | yR SELIYyRAYy3I OKAf RNBYyQa ¢
OKO 5SAONAROGAY3A YR RAA&AOdzaAaAY3A OKAf RNBYyQa
OA0 9y O2dzNy 3Ay3 OKAf RNByQa STFF2NIla | yR LI

(i) Showing tolerance for mistakes;

(k) Using diverse vocabulary;

() Leading discussions and activities;

(m) Providing materialduring the day, including daily routines such as meals and transitions,
SyO02dzNF 3S O02YYdzyAOF A2y Ay 9y3IfAaK FyR OF
(n) Use scaffolding methods to gradually move children toward stronger understanding and
greaterindependence in the learning process.

WAC 1163000315 Language modeling and reasoning. LF;I\?:I Code
(1) An early learning provider must be aware of and respon$iZe OKA f RNy Qa RS L
linguistic, cultural, and academic needs.
@'y SIENIe& fSFENYyAy3a LINBJARSNI Ydzad 6S | ¢ NB| None
activities such as:
(a) Asking developmentally appropriate questions for the age group and allow children to an
without interruption from the provider;
(b) Circulating among the children during free choice activities and talking with children abo
what they are doing;
(c) Using teaching techniques such as:
(i) Selftalk: when the provider talks about what he or she is doing, seeing, eating, touch
or thinking as he or she is involved in that activity;
(i) Parallettalk: when the provider talks aut what the child is doing, seeing, eating, or
touching as the child is engaging in those activities; or
(iif) Language expansion: when the provider adds detail or new words to build on ideas
children are expressing;
(d) An early learning provéd working with preschool and scheage children must use language
to develop and encourage reasoning skills by using techniques such as:
(i) Talking about logical relationships or concepts during the day including, but not limite
the daily schedulehe differences and similarities between objects, or people in the
classroom;
(i) Introducing concepts using guiding questions that encourage children to figure out ¢
and effect relationships;
(i) Providing opportunities for reading and writiagtivities; and
(iv) Asking open ended questions to help children improve skills and acquire knowledge

FAMILY HOME OR CHILD CARE CENTER CHECKLIST (EXAMPLE)
DCYF 15-866 (REV. 08/2019) INT/EXT Page 55 of 75



Codes: C = Compliance N = NonrCompliance NO = Not Observable NA = Not Applicable X= Reviewed witlProvider |

(e) An early learning provider working with n&mglish speakg children must encourage
language development and acquisition by using techniques such as:

(i) Using words in various languages to talk about the routines;

(i) Reading books out loud or using audio books; and

(iif) Playing games in different languages.

WAC 1163000320 Facilitating child interests, learning, perspectives, and productivity. Fel \?Ie(l Code
MDA SENIe& £SFNYAy3I LINEJA RS Mier¥stziedgagergeNtwithti 2 Y L
developmentally and culturally responsive activities, and ability to learn from play.
2!y SENIeé& fSIFNYyAy3 LINE ghielrs$sNangagkenent, anid abiktiasby uSii None
techniques such as:

(a) Maximizing learning time with learning materials and products, limiting disruptions during

activities, and offering additional choices when activities are completed,;

(b) Giving clear ingictions and directions; and

(c) Making opportunities for children to learn during transitions by clearly communicating

expectations and keeping transitions to a duration that is developmentally appropriate.
(3) An early learning provider must offer developmentally and culturally responsive activities th| None
offer a range of auditory, visual, and movement opportunities by using techniques such as:

(a)Encourage child engagement;

000 t NRY2(GS -lp &l sobdskilsRQa asSt ¥

(c) Organized around child interests and ideas;

(d) Allow choice, exploration, and experimentation;

(e) Promote active and pldyased learning experiences;

(f) Allow children freedom to move during activities;

(g) Ensure child expression;

(h) Utilize interesting and creative materials;

(i) Offer handson opportunities for children;

(i) Provide opportunity for children to direct their own learning and problem solving rakizer

teacherdirected activities; and

(k) Orient and guide children toward learning objectives.

EMOTIONAL SUPPORT AND CLASSROOM ORGANIZATION

WAC 116300-0325 Creating a climate for healthy child development. Fel\fl; Code
(1) When communicating or interacting with children, an early learning provider must maintain| S
climate for healthy, culturally responsive child development such as:
(a) Using a calm and respectful tone of voice;
(b) Using positive language to explain whaitdrien can do and give descriptive feedback;
(c) Having relaxed conversations with children by listening and responding to what they say
conversations must not dominate the overall sound of the group;
(d) Greeting children upon arrival and departartethe early learning program;
6S0 !'&aAy3 FILOALE SELINBaaArAzya adzOK | & &YAf
(f) Using physical proximity in a culturally responsive way to speak to children at their eye le
and with warm physical contd, including but not limited to, gently touching a hand or shoulde
sitting next to a child, appropriately holding younger children close while communicating;
630 I fARFGAY3a OKAfRNBYyQa FSStAy3a | yR &K
(h) Being responsive andlil Sy Ay 3 (2 OKAf RNByQa NBIljdzSaia
share experiences, ideas, and feelings;
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(i) Observing children in order to learn about their families, cultures, individual interests, ideg
guestions, and theories;
() Modeling and teaching emotional skills such as recognizing feelings, expressing them
F LILINBLINAF GSfesx | OOSLIiAy3a 20KSNBRQ FTSStAy3Z
(k) Representing the diversity found in the early learning program and gogietuding gender,
age, language, and abilities, while being respectful of cultural traditions, values, religion and
beliefs of enrolled families; and
() Interacting with staff and other adults in a positive, respectful manner.
(2) An early learning provider must encourage positive interactions between and among childr¢ S
with techniques such as:
(a) Giving children several chances a day to interact with each othex pthitling or completing
routine tasks;
(b) Modeling social skills;
(c) Encouraging socially isolated children to find friends;
(d) Helping children understand feelings of others; and
(e) Including children with special needs to play with others.

WAC 1163000330 Positive relationships and child guidance. I_Rel\?zl Code
(1) An early learning provider must work to maintain positive relationships with childrersiog S
consistent guidance techniques to help children learn. Guidance techniques must adapt an ea|
f SENYyAY3 LINBINIYQa SY@ANRYYSyi(> NRdziAySax
abilities, culture, community, and relate tothethR Q& © SKI @A 2 NJ
(2) Guidance techniques may include: S
(a) Coaching behavior;
(b) Modeling and teaching social skills such as taking turns, cooperation, waitirgprsedl,
respect for the rights of others, treating others kindly, and conflict resolution;
(c) Offering choices;
(d) Distracting;
(e) Redirecting or helping a child change their focus to something appropriate to achieve the
goal;
(f) Planning ahead to preveptoblems and letting children know what events will happen nexi
(9) Explaining consistent, clear rules and involving children in defining simple, clear classrod
limits;
(h) Involving children in solving problems; and
(i) Explaining to childrenthe rdgNJ € | yR f 23A0Ft 02y aSljdzsSyo§
reasonable and developmentally appropriate manner.

WAC 1163000331 Prohibited behavior, discipline, and physical removal of children. Fel\fl; Code
(1) An early learning provider must take steps to prevent and, once aware of, must not tolerate |
OO0 tNRFFEYyAGes 206a0SyS fFy3dzZ 3Ss aldzi R2¢
(b) Angry or hostile interactions;
(c) Threats of physical harm or inappropriate ¢ikoe such as, but not limited to spanking, bitin
jerking, kicking, hitting, slapping, grabbing, shaking, pulling hair, pushing, shoving, throwing
child, or inflicting pain or humiliation as a punishment;
(d) Intimidation, gestures, or verbal abuseluding sarcasm, name calling, shaming, humiliatio
GSFaAaAy3s RSNRBIAFG2NE NBYIFNJ & Fo2dzi | OKAfF
(e) Emotional abuse including victimizing, bullying, rejecting, terrorizing, extensive ignoring,
corrupting a child; or
(f) Prevent akild from or punish a child for exercising religious rights;
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(9) Anyone to:

OA0 WSAGNAROG I OKAftRQA ONBIFIGKAY3AT
OAAO0 . AYR 2NJ NBAGNROG I OKAf RGBACOIEBZISY Sy
OAAAD ¢F LIS I OKAfRQa y2aS3y Y2dzZiKI 2NJ 2|

(iv) Depive a child of sleep, food, clothing, shelter, physical activity, first aid, or regular
emergency medical or dental care;
(v) Force a child to ingest something as punishment such as hot sauce or soap;
OOA0 LYGSNFSNBE gAGK || OKAfRQa FoAftAGe
(vii) Use toilet learning or training methods that punish, demean, or humiliate a child;
(viii) Withhold hygiene care, toileting care, or diaper changiamfany child unable to
provide such care for himself or herself;
(ix) Expose a child to extreme temperatures as punishment;
(x) Demand excessive physical exercise or strenuous postures. Excessive physical exe
includes, but is not limited to, running laps around the yard until overly tired, an extensi
number of puskdzLJa = KIF @Ay 3 | OKAf R NBaitrequredB K
aGFyRAY3 2y 2yS F220G F2NI Iy dzyO2Y T2 NI ¢
tired or painful;
(xi) Place the separated child in a closet, bathroom, locked room, outside, or in an unlic
space; and
(xii) Use high chairs, caeats, or other confining space or equipment to punish a child or
restrict movement.
(2) An early learning provider must supervise to protect children from the harmfulchather I
children. A provider must immediately intervene when they become aware that a child or child
are teasing, fighting, bullying, intimidating or becoming physically aggressive.
(3) An early learning provider may separate a preschool age or school age child from other chii S
when that child needs to regain control of him or herself.
(a) During separation time, the child must remain under the appropriate level of supervision
licensee, center director, assistant director, program supervisor, lead teacher or an assistan
teacher.
(b) Separation time should be minimized and appraferito the needs of the individual child.
(4)If a child is separated from other children, an early learning provider must: S
00 [/ 2yaARSNI (KS OKA Gagekkills, bh@witiGaf aRd SyeSiaf tekds, arfd S
ability to understand the consequences of his or her actions; and
(b) Communicate to the child the reason for being separated from the other children.
(5) If an early learning provider follows all strategies in this section, and a child continues to be| S
in an unsafe manner, only a licensee, center director, assistant director, prayaenvisor, lead
teacher, or an assistant teacher may physically remove the child to a less stimulating environn
Staff must remain calm and use a calm voice when directing or removing the child. Physical re
2F | OKAfR A& RSabifyNdwal:SR o6& (GKIFG OKAf RQaA
0Fl0 LT GKS OKAfR A& gAffAy3a FYyR FofS G2 4
from the situation.
(b) If the child is not willing or able to walk, staff may pick the child up and remove him or he
quiet placewhere the child cannot hurt themselves or others.
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WAC 1163000335 Physical restraint. Fel 31; Code
(1) An early learning provider must have written physiestraint protocols pursuant to WAC 110 | None
300-0490, and implement such protocols only when appropriate and after complying with all
requirements of WAC 11800-0330 and 116800-0331.

)t KeaAaolrf NBAGNIAYylG Ydzad 2yte 0SS dzaSR AT

must be:

(a) Limited to holding a child as gently as possible to accomplish restraint;

(b) Limited to the minimum amount of time necessaryctmtrol the situation;

(c) Developmentally appropriate; and

(d) Only performed by early learning providers trained in a restraint technique pursuant to W
110-300-0106(9).

(3) No person may use bonds, ties, blankets, straps, car seats, high chairs, activity saucers, o |

weights (including an adult sitting on a child) to physically restrain children.

(4)Licensees, center directors, assistant directors, program supervisors, lead teachers or train| |

staff must remove him or herself from a situation if they sense a loss of theiseikoontrol and

concern for the child when using a restraint technique if another early learning provider is pres|
an early learning provider observes another staff using inappropriate restraint techniques, the
must intervene.

(5) If physical restraint is used, staff must: I
00 wSLERNI G(GKS dz&aS 2F LIKeaAOltf NBadNF Ay
later than the release of the child dté end of the day, and to the department within twertyur
hours, pursuant to WAC 14300-0475;

(b) Assess any incident of physical restraint to determine if the dedisiose physical restraint I
and its application were appropriate;
(c) Document the incident in the child's file, including the date, time, early learning program I
involved, duration and what happened before, during and after the child was restrained;
OR0O 5S@St2LJ F gNARGGSY LYy 6AGK AyLdzi FNE |
parents or guardians, to address underlying issues and reduce need for fphyical restraint
if:
(i) Physical restraint has been used more than once; and
OAAL ! LIy Aa y20 fNBIpBan I LI NI 2F (KS
(e) Notify the department when a written plan has been developed. I
WAC 1163000340 Expulsion. Risk Code
Level

(1) To promote consistent care and maximize opportunities for child development and learning| None

early learning provider must develop and follow expulsion policies and practices, pursuant to \

110-300-0486.

(2) An early learning provider may expel a child only if: S
(a) The child exhibits behavior that presents a serious safety concern for that child or others
(b) The program is not able to reduce or eliminate slagety concern through reasonable
modifications.

(3)If a child is expelled, an early learning provider must: S
60 wSOASE GKS LINRPINI YQ& SELMzZ A2y LIt AOE
(b) Provide a record to the parent or guardian about the expulsion and the steps that were ti
to avoid expulsion. The record must include the date, time, early leaprogyam staff involved,
and details of each incident that led to expulsion; and
(c) Provide information to the parent or guardian of the child that includes, but is not limited
community-based resources that may benefit the child.
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(4) The early learning provider must report to the department when children are expelled. The L
information must include:
(a) Child demographic data including, but not limited to, the age, race, ethnicity, and gender,
the child;
(b) The reason the child was expelled; and
(c) The resources that were provided to the parent or guardian of the child.

PROGRAM STRUCTURE AND ORGANIZATION

WAC 1163000345 Supervising children. Fel\?le(l Code

(1) An early learning provider must only allow the following persons to have unsupervised accg |
a child in care:
60 ¢KIFG OKAfRQA 24y LI NByd 2N 3dzr NRAFYT
(b) Licensees or early learning program staff authorized by the department in chapt®6110
WAC,;
(c) A government representative including an emergency responder who has specific and
verifiable authority for access, supported by documentation; and
6RO ! LISNE2Y |dziK2NAT SR Ay GNARGAYy3T 2N 209
member,famk f @ FNASYRZ 2NJ 6KS OKAf RQ&a GKSNJI LKA
(2) An early learning provider must meet capacity, group size, nagegrouping, and staffo-child I
ratioswhile children are in care. This includes but is not limited to:
(a) Indoor and outdoor play activities;
(b) Offsite activities;
(c) During transportation;
(d) Meal times;
(e) Rest periods;
(f) Evening or overnight care;
(g) When children are on @&rent floor levels of the early learning program.
(3) An early learning provider must supervise children in care by: I
(a) Scanning the environment looking and listeningbfath verbal and nonverbal cues to
anticipate problems and plan accordingly;
(b) Visibly checking children on many occasions with little time in between;
(c) Positioning him or herself to supervise all areas accessible to children;
(d) Attending to childremnd being aware of what children are doing at all times;
(e) Being available and able to promptly assist or redirect a child as necessary; and
(f) Considering the following when deciding whether increased supervision is needed:
(i) Ages of children;
(ii) Individual differences and abilities of children;
(iif) Layout of the indoor and outdoor licensed space and play area;
(iv) The risk associated with the activities children are engaged in; and
(v) Any nearby hazards including those in the licensedbcensed space.
(4) An early learning program staff member may undertake other activities for a temporary timg |
period when not required to be providing active supervisiequired under subsection (5)(c) of thi
section. Such activities include, but are not limited to, cleaning up after an activity or preparing
for a new activity. This early learning staff member must remain in visual or auditory range, an
availabé and able to respond if needed.
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(5) An early learning provider must: I
(a) Not use devices such as a baby monitors, video monitors, or mirrors in place of supervis
unless used pursuant to WAC 1300-0270(5);

(b) Be able to hear when doors in the immediate area are opened to prevent children from I

leaving unsupervised,

(c) Actively supervise children when the children: I

(i) Interact with pets or animals;
(i) Engage in water or sand play;
(iif) Play in an area in close proximity to a body of water;
(iv) Use a safe route to access an outdoor play area not immediately adjacent to the ea
learning program;
(v) Engage in planned activities in the kitchen;
(vi) Ride on public transportation;
(vii) Engage in outdoor play; and
(viii) During field trips.
(d) Ensure no infant or child is left unattended during:
(i) Diapering;
(ii) Bottle feeding; or
(iif) Tummy time;

(e) Provide developmentally appropriate supervision to children while bathing. I
WAC 116300-0350 Supervising children during water activities. I_Rel\?zl Code
(1) During water activities, an early learning provider must meet all supervision requirements o| None
sectionand WAC 11300-0345.
(2) During water activities, an early learning provider must I

(a) Ensure a onto-one (1) staffto-child ratio for infants;

(b) Hold or haveontinuous touch of infants, nonambulatory toddlers, and children with speci

needs as required; and

(c) Keep toddlers within arm's length
(3)An early learning provider dza 0t KI @S gNRGGSY LISN¥YAadaairAzy 1 |
parent or guardian.
(4) For water activities on or off the early learning program premises, where the water is more I
twenty-four inches deep, an early learning provider must ensure:

(@) A certified lifeguard gresent and on duty; and

(b) At least one additional staff member than would otherwise be required is present to help

actively supervise if the children are preschool age or older.

(5) An early learning provider must have {gaving equipment readily accessible during water I

activities if a pool is six feet or more in any direction and two feet or more in depthsayfag

equipment may include a ring buoy and rope, arestudzo S 2NJ I GKNR gAYy 3

hook that will not conduct electricity.

(6) If an early learning provider takes children-sitie to an area with an accessible body of water I

more than four inches deep (for example, a park with a lake or stream) but children are not en

in a water activity, there must be:

(a) At least one mer staff person than required in the stafi-child ratio; and

(b) At least one attending staff person must be able to swim.

WAC 1163000354 Indoor early learning program ape capacity. Fel 3; Code
(1) To define capacity, licensed indoor early learning program space must have a minimum ef | S

five square feet per child in attendance and further comply with the requirements of this chaptg
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(a) Center early learning program space must provide fifteen additional square feet for each| L
or toddler using a crib or playpen if the crib or playpen is located or placed in the slesplay
area.
(b)Ct 22NJ aLJ OS dzy RSNJ I 6f Sa>X RSaiaz OKLI ANHA| None
activities must be included in the overall capacity.
(c) Office or kitchen space that is inaccessible to children and not intended for their use mus None
be included in the overall capacity.
(d) Napping areas may be used as early learning program space if mats and cots are remov, None
when not in use and children have free access to the area.
(2) The following indoor space must not be counted in the overall capacity: None
(a) Unlicensed space;
(b) Hallway space that is used for emergency evacuation or is not approved to be used for
program activities;
(c) Bathrooms andiaper changing areas (including twedtur inches surrounding diaper
changing areas and handwashing sink, unless the diaper changing area has a two foot high
barrier);
(d) Laundry areas;
(e) Closets;
(f) Stairways; and
(g) Floor space occupidy shelves, builin cabinets, file cabinets, desks, or other office
equipment not intended to be accessible to children.
(3)A large, licensed indoor gross motor activity space may be used to supplement the requiref None
of outdoor program space, pursuant to WAC 430D-0145, but must not be counted in the overall
capacity if:
(a) The space provides sevetffitye square feet per child for the maximum number of children
listed on the license or the provider rotates groups of children; and
(b) The space is safe and appropriate for activities otherwise performed intdoay play space.

WAC 1163000355 Family home capacity, ratio, and group size. Fel j:l Code
(2) The department determines capacity for a family home el@dyning program after consideringl None
(a) Square footage of the early learning program;
600 'y SIFENIe fSIENYyAy3I LINPJARSNRa &SINaA 217
from working as a center director, program supervisor, lead teacher,\fdraihe licensee, or
another similar role in a child care setting);
600 ! LINPGARSNRA SRdzOF A2y FyR 2y32Ay3a N
(d) The age range requested or approved by the department;
(e) The amount of developmentally appropriate equipment, materials, and toyardlearning
program can provide children to use;
OF0 ! LINPOARSNRAE tAOSyaAy3a KAaAU2NE gAGK
(9) The number of qualified staff available to meet stafthild ratios.
(3) A family home licensee must not exceed the total capacity or age range stated on the child| |
license at any time except as provided in this section. All children on the premises, signed in t¢
care, on an ofkite trip from the early learning progm, or being transported by the early learning
program staff are counted in capacity including the children of staff.
(a) A family home licensee must receive department approval to care for a child with specia
needs, pursuant to WAC 1B8D0-0300, if thechild is older than the maximum age identified on
the license. A child with documented special needs may be in care up to age nineteen and I
be counted in both capacity and staéf-child ratio.
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(b) A child with special needs who requires individudligepervision pursuant WAC B00-

0300 counts towards capacity but does not count in the gtafthild ratio.

(c) A child who turns thirteen years old permitted by chapter-290 WAC and who must be

counted in both capacity and stafh-child ratio.
(4) Any child birth through twelve years old on the premises, signed in to the child care, or an S
site trip from the early learning program, or being transported countsajacity. This includes a
FILYAfE K2YS ftA0SyasSsSQa 26y OKAf RNBy> OKACfH
supervised by an adult.
(5) A family home licensee ust provide qualified staff to fulfill the staffing requirements and staff None
to-child ratios during operating hours, including-site activities and when transporting children ir
care.
(6) A family home licensee must provide additional staff, pursuant to WAGQ@0350, when None
children are patrticipating in water activities or activities near water.
(7)When applying for an initial or nonexpiring family home license, a family home licensee witlf None
than one year of experience may request from the department a capacity of up to six childtin,
through twelve years of age.

(a) A maximum of three children may be under two years of age (one child must be able to

independently).

(b) If there are three children under two years of age, one of these children must be able to

independently.
(8) When applying for an initial or nonexpiring farilgme license, a family home licensee with at| None
least one year but less than two years of experience and:

(a) Working alone may request a capacity of up to eight children ages two through twelve ye

age, with a maximum of four children under three yeafsige;

(b) Working with a qualified assistant may request a capacity of up to nine children birth thrg

twelve years of age with a maximum of four children under two years of age.
(9)When applylng for an initial or nonexplrlng famlly home license, a famlly home licensee with None
fSHad Goe2 &SINBAQ SELISNASYOS FyRY

(a) Working alone may request a capacity of up to ten children ages three years through twe

years of age;

(b) Working alone may request a capacity of up to twelve children for school age children or|

and

(c) Working with a qualified assistant, may request a capacity of up to twelve children birth

through twelveyears of age with a maximum of six children under two years of age with two

children being able to walk independently.
(10)A family home licensee, with two years of experience, may request a license for birth to tw None
four months of age with a maximum group size of eight when:

(a) There are two staff present with the group consisting of one staff who meets the qualifica

of the licensee and another who meets the qualifications to be counted in ratio;

(b) The stafto-child ratio is 1:4;

(c) Fifteen additional square feet are provided for each infant or toddler; and

(d) A second staff member is present whenever:

(i) Morethan two children in care do not walk independently; or
(i) When there are more than four children in care.

(11) The staffto-child ratio is determined by the ages andmioer of children in care. Two early
learning program staff are required anytime:

(a) More than six children are in care and any child in care is under two years of age;

(b) More than eight children are in care and any child in care is under three yesgs;ajr

(c) More than ten children are in care and any child is under school age.
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WAC 1163000356 Center capacity, ratio, and group size. Fel jl; Code
(1) The department issues initial or nonexpiring center early learning provider licenses. The None
department will not issue a center license to care for more children than permitted by the rules
this chapter. The department may issue a license to care for féveerthe maximum allowable
enrolled children. For each center, licenses state:

(a) The maximum number of children that may be in care at any one time (total capacity);

(b) The licensed capacity for each space within the center licensed for ubddrgr, and

(c) The age range of children allowed in care.

(2) The department determines capacity for a center early learning program after considering: | None
(a) Square footage of the early learning program;
600 ! LINPOARSNRA SRdzOF A2y FyR 2y32Ay3 0N
(c) The age range of children requested or approved by the department;
(d) The amount of developmentally appropriate equipment, materials, and toys an early lear
program can provide children to use;
6S0 ! LINPOARSNDA f AOShtamdy3d KA&AG2NE GAGK
(f) The number of qualified staff available to meet stafchild ratios.

(3) A center licensee must not exceed the total capacity or age range stated on the child care I| |

at any time except as provided in this section. All children on the premises, signed in to child ¢

an offsite trip from the early learning programg being transported by the early learning progran
staff are counted in capacity including the children of staff.
(a) A center licensee must receive department approval to care for a child with special need
pursuant to WAC 12800-0300, if the child islder than the maximum age identified on the
license. A child with documented special needs may be in care up to age nineteen and mus
counted in capacity and stafib-child ratio.
(b) A child with special needs who requires individualized supervisicuant WAC 11300
0300 does not count in the staffb-child ratio.
(c) A child who turns thirteen years old permitted by chapter-290 WAC must be counted in
both capacity and statfo-child ratio.

(4) A center licensee must provide qualified staff to fulfill staffing requirements,-siathild ratios, | None

group size, and mixed age grouping during operating hours, includisii@éctivities or when

transporting children in care.

(5) In each classroom or wedkefined space, the maximum group size and ratio of center staff I

members to children, inctling children related to staff or the licensee, must be:

(a) Infants (birth through eleven months of age) with a:

(i) Maximum group size of eight with a ratio of one staff to four children (1:4);

(i) Maximum group size of nine with a ratio of 1:3;
(b) Toddlers (twelve through twentgine months of age) with a:

(i) Maximum group size of fourteen with a ratio of 1:7;

(i) Maximum group size of fifteen with a ratio of 1:5;
(c) Preschoolers (thirty months through six years of age who are not attendihgygarten or
elementary school) with a maximum group size of twenty with a ratio of 1:10; and
(d) Schochge children (5 years through twelve years of age who are enrolled in or attending
kindergarten or elementary school) with a maximum group size diythiith a ratio of 1:15.

(6) A center licensee may combine children of different age groups for periods of no more than S

first two hours of the day or the last two hours of the day, not to exceed two hours in agy day,

provided the staHto-child ratio and group size designated for the youngest child in the mixed g

are maintained.
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(7)Children at least five years old and enrolled in or attending kindergarten may be a part of th None
preschool orschodl 3S 3INRdzLJ AT RS@GSt2LIVSydltfe | LdLINI
agrees to this placement.
(8) A center licensee must conduct activities for each group of children in a specific room or otf L
defined space within a larger area.
(9) A center licensee must provide additional staff as described in WAGQ®0350 when children| None
are participating in water activities or activities near water.
(10)When only one center staff is required to care for the only group of children on site forup{ |
hour at the beginning or end of the day, the center licensee reastre:

(a) That staff member provides an appropriate level of supervision at all times to the childret

care;

(b) That staff member is free of all other duties while providing care to children; and

(c) A second individual with a cleared background cieok site and readily available to respor

if needed, or the department approves an alternate plan.

WAC 1163000357 Center mixed age group capacity, ratio, and group.size I_Rel\?gl Code
(1) A center early learning program must do the following to mix age groups of children in care| S
addition to any specific requirements of this section):
(a) Meet the square footage and stdéf-child ratio requirementgor the youngest child present i
the group;
(b) Meet the health, safety, and developmental needs for all ages of children in the mixed g
and
600 LYF2NY (GKS RSLINIYSYyld 2F (GKS OSyidSND:
(2) A center early learning program must do the following to mix groups of children birth to-giit| |
months old with a maximum group size of eight children:
(a) Have at least two staff present with the groapnsisting of one lead teacher and one other
staff member qualified under this chapter; and
(b) Keep a staffo-child ratio of 1:4.
(3) A center early learning program muag the following to mix groups of children birth to thirsyx I
months old with a maximum group size of nine children:
(a) Have at least three staff present with the group, consisting of one lead teacher and two ¢
staff members qualified under this chigp; and
(b) Keep a staffo-child ratio of 1:3.
(4) A center early learning program must do the following to mix groups of children twelve to-th |
six months old:
(a) Have at least two staff present with the group, consisting of one lesszhéx and one other
staff member qualified under this chapter; and
(b) Keep a staffo-child ratio of 1:7 with a maximum group size of fourteen children.
(5) A center earlyearning program must do the following to mix groups of children twelve to thin |
six months old:
(a) Have at least three staff present with the group, consisting of one lead teacher and two (¢
staff members qualified under this chapter; and
(b) Keep ataff-to-child ratio of 1:5 with a maximum group size of fifteen children.
(6) A center early learning program must do the following to mix groups of children betthagn I
six months old through kindergarten with a maximum group size of twenty children:
(a) Have at least two staff present with the group, consisting of one lead teacher and one ot
staff member qualified under this chapter; and
(b) Keep a staffo-child ratio of 1:10.
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(7) A center early learning program must do the following to mix groups of children between-thi |
six months old through kindergarten with a maximum greige of twentysix children:
(a) Have at least three staff present with the group, consisting of one lead teacher and two (¢
staff members qualified under this chapter; and
(b) Keep a staffo-child ratio of 1:10.
(8) A center early learning program must do the following to mix groups of childreraiwdtone- I
half to nine years old with a maximum group size of twenty children:
(a) Have at least two staff present with tgeoup, consisting of one lead teacher and one other
staff member qualified under this chapter; and
(b) Keep a stafo-child ratio of 1:10.
(9) A center early learningrogram must do the following to mix groups of children famd-one- I
half to nine years old with a maximum group size of twesikychildren:
(a) Have at least three staff present with the group, consisting of one lead teacher and two (¢
staff members galified under this chapter; and
(b) Keep a stafo-child ratio of 1:10.
WAC 1163000360 Program and daily schedule. Fel\?gl Code
(1) An early learning provider must have an established program and daily schedule that is fanj L
to children.
(2! aOKSRdzZ S Ydzad 6S RS&AIYSR G2 YSSG SyNe| L
needs. The daily schedule must:
(a) Be specific for each age group of children, when applicable;
600 hFFSNI I QFNARSGEe 2F I OGADAGASI0AL; YSS{
(c) Meet the following daily morning or afternoon active outdoor play time requirements:
(i) Twentyminutes for each three hours of programming for infants (as tolerated) and
toddlers;
(ii) Thirty minutes for each three hours of programming for children preschool age and ¢
and
(iif) Programs that operate more than six hours a day must praviitiety minutes of active
play for preschool age and up or sixty minutes of active play for infants and toddlers (th
minutes of which may be moderate to vigorous indoor activities).
(d) Include scheduled and consistent times for meal service;
(e) Incluek routine transportation times, if applicable;
(f) Include rest periods, if applicable; and
(9) Include overnight care, if applicable.

PROGRAM ADMINISTRATION ANIERSIGHT LICENSING PROCESS

WAC 116300-0402 Changing early learning program space or location. Fel 3'; Code
(1) An early learning provider must notify the department prior to making a change to early leal S
program space that may impact tiealth, safety, or welfare of enrolled children. Such changes
include but are not limited to:
(a) Moving early learning programs to a different, residence, building, or facility (even if the n
location is on the same premises);
(b) An early learningrogram altering a planned use of space including, but not limited to, the
of children served in a room or previously unlicensed areas;
(c) Modifying facilities in a way that requires a permit under the Washington state building co
by a local jusdiction, such as remodeling or renovating early learning program space; and
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(d) Changing outdoor play areas, such as adding or altering the type of surface or altering
stationary climbing or play equipment.
(2) An early learning provider must submit to the department the new proposed floor plan prior] L
making changes under subsections (1)(a) through (c) of this section.
(3) An early learning provider planning a change under subsection (1)(a) of this section mustal S
(a) Submit a complete application, pursuant to WAC-300:0400, as soon as the provider plans
to move and has an identified address, but not more than ninety calendar days before movin
(b) Not significantly change or move a center early learning program until the department hag
inspected the new location and determines it meets the requirersentthis chapter and RCW
43.216.305; and
(c) Not operate a family home early learning program for more than two weeks following the
before having the department inspect the new location, pursuant to RCW 43.216.305.

WAC 116300-0410 Licenses and program location. Fel jl; Code
(1) An applicant for a license under this chapter must be at least 18 years old. None
(2) A licensee refers to the individual or organization: None

(a) Whose name appears on a license issued by the department;

(b) Responsible for complying with the standards in this craphapter 43.26 RCW chapter
110-06 WACand other applicable laws and rules;

(c) Responsible for training early learning program staff on the Foundatiodityd8tandards in
this chapter; and

(d) Who resides on the early learning program prem{&asily home child care only), pursuant
RCW 43.216.010.

(3) Early learning program space must be located: L
(a) On a site free from known environmental hazards;
(b) In an area where n@mergency services and utilities can serve the early learning progran None
space; and
(c)In an area served by emergency fire, medical, and police during the hours the early learn None
provider provides care to children.

(4) An early learning provider must prevent enrolled children from being exposed to the followif |

known hazards within and around the licensed premises:
(a) Lead based paint;

(b) Plumbing and fixtures containing lead or |satbers;
(c) Asbestos;

(d) Arsenic, lead, or copper in the soil or drinking water;
(e) Toxic mold; and

(f) Other identified toxins or hazards.

(5) An early learning providenust place address numbers or signage on the outside of the houg L

building that contains the early learning program space. The numbers or signage must be legi

plainly visible from the street or road serving the premises.

WAC 116300-0415 Zoning, codes, and ordinances. 23; Code
(1) The department adopts and incorporates by reference the Washington state building code | None
(chapter 19.27 RCW), as now dreteafter amended.
(2) Early learning program space must comply with the Washington state building code or loca] L
building code as enacted at the time of licensure. Fgatiodifications must comply with WAC 11(

300-0402.
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WAC 1163000420 Prohibited substances. Fel jl; Code
(1) Chapter 70.160 RCW prohibits smoking in public placeplacds of employment. None

(2) Pursuant to RCW 70.160.050, an early learning provider must: I
(a) Prohibit smoking, vaping, or similar activities in licensed indoor speeg,during
nonbusiness hours;

(b) Prohibit smoking, vaping, or similar activities in licensed outdoor space unless: I
(i) Smoking, vaping or similar activities occurs dunimigbusiness hours; or
OGAAO LYy Fy IINBF F2NJ avyz21Ay3a 2N @FLAyYy3I |
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(c)Prohibitsmoking, vaping, or similar activities in motor vehicles used to transport enrolled I

children;

(d) Prohibit smoking, vaping, or similar activities by any provider wlapervising children, I

including during field trips;

(e) Prohibit smoking, vaping, or similar activities within twefitse feet from entrances, exits, S

operablewindows, and vents, pursuant to RCW 70.160.075; and

Mt2ald ay2 avyz21Ay3a 2N GFLAYy3I¢ ardayad { A3IyJNone

entrance used as part oie early learning program.

(3) An early learning provider must: I
(a) Prohibit any person from consuming or being under the influence of alcohol on licensed
duringbusiness hours;

(b) Prohibit any person within licensed space from consuming or being under the influence ¢

illegal drugs or misused prescription drugs.

(c) Store any tobacco or vapor products, or the packaging of tobacco or vapor products in a

that is inaccessible to children;

(d) Prohibit children from accessing cigarette or cigar butts or ashes;

(e) Store any cannabis or associated paraphernalia out of the licensed space and in a spac

inaccessible to children; and

(f) Store alcohol in apace that is inaccessible to children (both opened and closed container

(4) A center early learning provider must prohibit any person from using, consuming, orlrelag I

the influence of cannabis in any form on licensed space.

(5) A family home early learning provider must prohibit any person from using, consuming, orkf |

under theinfluence of cannabis products in any form on licensed space during business hours

WAC 1163000425 Initial, nonexpiring, dual licenses, and license modification. Fel\?le(I Code
(1) The department may issue an initial license when an early learning program applicant None

demonstrates compliance with health and safety requirements of this chapter but may not be i
compliance with all requirements, pursuant to R@8/216.315.
(a) An initial license is valid for six months from the date issued.
(b) At the department's discretion, an initial license may be extended for up to three addition
month periods, not to exceed a total of two years.
(c) The department muevaluate the early learning provider's ability to follow requirements
contained in this chapter during the initial license period.
(2) The department may issuersnexpiring license to a licensee operating under an initial liceng None
who demonstrates compliance with the requirements of this chapter during the period of initial
licensure, pursuant to RCW 43.216.305.
(3) A licensee must submit annual compliance documents at least thirty calendar days prior to| None
LINE OA RSNRA FYYAODSNBEFNE RIFIGS® | LINP A RYAD A
issued. Pursuant to RCW 43.216.305, the required annual compliance documents are:
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(a) The annual nonrefundable license fee;

600 ! RSOfINridA2y 2y (GKS RSLINIYSydQa ¥F2N\
(i) The intent to continue operating a licensed early learning program;

(i) The intent to cease operation as a licensed early learning program;
OAAAD ! OKFy3dS Ay (GKS SIENXe €SFNyAy3a LN
(iv) The intent to comply with all licensing rules.

(c) Documentation of completed background chagpklications as determined by the

RSLI NIYSyiQa SaidlofAakKSR &d0KSRdz ST LlJdzNA dz

(d) For each individual required to have a background check clearance, the early learning p

must verify current background checks or require ihdividual to submit a background check

application at least thirty calendar days prior to the anniversary date.
(4)If a licensee fails to meet the requirements for coning a nonexpiring license by their None
FYYABSNEINE RFEGST GKS ftA0SyasSsSQa OdaNNBy i f
new application for licensure, pursuant to RCW 43.216.305(3).
(7) A licensee must have department approval to hold dual licenses (for example: an early leay L
program license and another care giving license, certification, or similar authorization).
(9) An early learning provider must report within twenrfiyur hours: I

(a) To the department and local authorities: A fire or other structural damage to the early leg

program space or othguarts of the premises;

(b) To the department: I
(i) A retirement, termination, death, incapacity, or change of the program director, or
program supervisor, or change @ivnership or incorporation of a provider;

(i) When a provider becomes aware of a charge or conviction against themselves, a stq |
person or, applicable househatdember, pursuant to WAC 1415-0043;
(iif) When a provider becomes aware of an allegation or finding of abuse, neglect, I
maltreatment, or exploitation of a child mulnerable adult made against themselves, a st
person, or a household member, if applicable;
(iv) A change in the number of household members living within a family harlg kearning| S
program space. This includes individuals fourteen years old or older that move in or oul
the home, or a resignation or termination, pursuant to RCW 43.216.390. A birth or deat
affecting the number of household members must be reportechimi?4 hours or at first
opportunity; and
(v) Any changes in the early learning program hours of operation to include closure datq¢ L
(10)Prior to increasing capacity of an early learning program, the licensee, center director, as§ S
director, or program supervisor must request and be approved to increase capacity by the
department.
(11)Licensee, center director, assistant director, or program supervisor must have state fire m{ None
or department approval and comply with local buildimglinances following a significant change
under WAC 11300-0402(1)(a) through (c), if applicable.
(12)Licensee, center director, assistant director, or program supervhust notify the department| L
within thirty calendar days when liability insurance coverage under RCW 43.216.700 has laps¢
been terminated.
WAC 1163000440 Facilitficensing compliance agreements, nonreferral status, probationary | Risk
license, and provider rights. Level
(1) At the department's discretion, when an early learning provider is in violation of this chapter None
chapter 43.216 RCW, a facility licenstognpliance agreement (FLCA) may be issued in lieu of th
department taking enforcement action. The FLCA must contain:
(a) A description of the violation and the law or rule that was violated;
(b) A proposed plan from the provider or a designee to comitly thie law or rule;

Code
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(c) The date the violation must be corrected, determined by:
(i) The seriousness of the violation;
(i) The potential threat to the health, safety, and wedling of the children in care; and
(iif) The number of times the early leargiprogram has violated rules in this chapter or
under chapter 43.216 RCW.

(d) Information regarding other licensing action that may be imposed if compliance does not

occur by the required date;

(e) The signature of the department licensor and the licensee.

(2) An early learning provider must return a copy of the completed FLCA to the department aft¢ L
corrective action has been completed and by the date indicated.
(3) An early learning provider may request an internal review process regarding the violation o] L
department rules pursuant to RCW 43.216.395.
(4) In an enforcement action against an early learning program or provider, the provider has th{ None
right to:

(a) Refuse to accept or sign a FLCA.

(b) Refuse to agree to a probationary license.
(10)Pursuant to RCW 43.216.689, an early learning provider must have inspection reports anq L
notices of enforcement actions for the past three years readily availableYoew by the
department, parents, and the public.

RECORDS, POLICIES, REPORTING AND POSTING

WAC 116300-0455 Attendance records. Fel j:; Code
(2) An early learning provider may keep a child in care up to a maximum bbteis each day. If L

YySSRSRE (GKS YIEAYdzy GAYS YIée 68 SEGSYRSR @
upon alternate schedule, or travel to and from the early learning program.
(2) An early learning provider must keep daily child attendance records, either in paper or elec{ S
format, for each child (including the children of staff in the program). These recordsoeestsily
accessibleandkepteda A GS 2NJ Ay GKS LINPINI YQa I RYAYAAZ
records must clearly document:

(a) The name of the child;

(b) The date of care;

(c) Child arrival and departure times from the early learning oy

(d) Signature or electronic signature of parent, guardian or other authorized person at the tir

arrival and departure; and

(e) A staff signature when a child leaves the early learning program to attend school or parti

in off-site activitiesnot offered by the early learning program.
(3) An early learning provider must keep daily staff attendance records for each center classro{ L
family home program. Thesstendance records must be on paper or in an electronic format anc
clearly document:

(a) The name of each staff member (including staff assigned to care for children with specid

and oneon-one care) and volunteers;

(b) The number of children in eaclassroom or family home program;

(c) The stafto-child ratio;

(d) The date; and

(e) Start and end times of the assigned staff or volunteers.
(4)If the attendance records are kept electronically, the electronic system must: L
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(a) Record eithean electronic signature, swipard, personal identification number (PIN),
biometric reader, o similar action by the parent or authorized person when signing the child i
out of care (or staff notation of who picked up or dropped off along with time in and out if
authorized person does not have electronic signature, swipecard, PIN, biomeitlierrer similar
action);
(b) Ensure the authenticity, confidentiality, integrity, security, accessibility, and protection ag
disproof of the electronic records;
(c) Be able to produce an authentic, verifiable and uniquely identified written recohftir
transaction;
(d) Be able to authenticate (prove the identity of) the sender of the record and ensure that th
electronic record has not been altered;
(e) Be able to capture an electronic record for each transaction conducted;
(f) Be able to retain th electronic record in an accessible form for their legal minimum retenti
period;
(g) Be able to search and retrieve electronic records in the normal course of business; and
(h) Be able to perform in an accurate, reliable, and consistent manner in tiheahcourse of
business.
(5) Electronic attendance records must contain information necessary to reproduce the entire L
electronic record and associated signatures form that permits a person viewing or printing the
entire electronic record to verify:
(a) The contents of the electronic record,;
(b) The person signing the electronic record; and
(c) The date signatures were executed.

WAC 1163000460 Child records. Risk Code
Level
(1) An early learning provider must keep current individualized enrollment and health records ff L

enrolled children, including children of staff, updated annually or more often as health records

updated.
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(2) Each child's enrollment record must include the following: L

(a) The child's birth date;
660 !y SyNRffSR OKAfRQa LI NByi LIK2y S ydz\
family while the child is in care;
(c) Emergency contact information. If no emergency contact is available, a written and signe
emergency contact plan may be accepted;
(d) Names and phone numbers of persons authorized to pick up enrolled children;
(e) A plan fo special or individual needs of the child, if applicable, including parent or guardig
signature, pursuant to WAC 1-BD0-0300;
(f) Signed parent or guardian permissions, pursuant to WAEQ@0450 as applicable for:

(i) Field trips;

(if) Transportation

(iif) Bathing;

(iv) Water activities including swimming pools or other bodies of water; and

(v) Photo, video, or surveillance activity.
630 ¢KS 0S8S3IAYYAY3 FyR SyR SyNRttYSyd RIGS
care;
(h) A parent oguardian approved plan for use of physical restraint and documentation of
parental or guardian notification;
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(i) Expulsion information, documentation, and steps taken to avoid expulsion;
(j) Termination of services documentation and communication; and
Kb2GAFAOFGA2Y 2F OKAfR RS@OSt2LIVSydlt &aoON]
guardian, if applicable.
(3) Each child's health record and the informatid@scribed in subsection (2)(a) through (e) of thig |
section must be available to staff for medical administration or emergencies.
(4) A health record is required for everyilthwho is enrolled and counted in an early learning I
LINEANF YQ& OF LI OAGEd ! KSIfGK NBO2NR Ydzad A
(a) An immunization record, pursuant to WAC -B00D-0210(1);
(b) ThReOKAf RUA KSIFfGK KAAaG2NE AyOfdzRAY3 Fye (| |
plan, if applicable;
(c) A medication authorization and administration Ipgrsuant to WAC 13300-0215, if I
applicable;
(d) Documentation of special medical procedure training by parent or guardian, if applicable| |
(e) Medical and dental care provider names and contact information or what facility the pare |
guardian would prefer for treatment;
6F0 5FGS8S&a 2F GKS OKAtRQa flad LKeaAOFt SH |
(g) Consent to seek medical care and treatment of the child in the event of injury or illness, § |
by the child's parent or guardian;
(i) An incident or injury report that includes: I
OA0 ¢KS RFEGS I'yYyR RSAONRLIIAZ2Y 2F GKS OK}J
(ii) Treatment provided to the child while in care;
(iif) The names of the early learning program spaéfviding the treatment; and
OADB0 9OBARSYOS GKIG | O02Lk 2F GKS A YitOA R
guardian.
(j) Documentation that a provider reported food poisoning or contagious diseases to the locq |
health jurisdiction or the department of health, if applicable.

WAC 116300-0465 Retaining facility and program records. Fel \fle(l Code
(1) An early learning provider must keep the records required in this chapter for a minimum of{ L
years unless otherwise indicated.
(2) Attendance records must be kept for a minimum of five years. S
(3) Facility and program records from the previdugelve months must beasily accessible and kejf L
onrda A0S 2NJAY (GKS LINPINIYQAa FRYAYAAGNT GADS
(4) Records older thamvelve months must be pndgded within two weeks of a written request by L
the department.
(5) An early learning provider must kedpe followingrecords available for department review L

(a) The parent or guardian handbopk

(b) Furniture, sleep, and play equipment forms apecifications;

() Chromated copper arsenate test results, if applicable;

(d) Annual fire inspection by qualified fire professigniapplicable

(e) Annual inspection of chimney, wood stove, and fireplatapplicable

() Monthly inspection tadentify fire hazards and elimination of such hazards;

(9) Monthly testing of smoke and carbon monoxide detectors;

(h) Monthly fire extinguisher inspection and annual maintenance;

(i) Food temperature logpursuant toCACFHf applicable

() Child incidat and illness logs;

(K) Vaccination records for pets or animals housed at the early learning provider program;

() Lead and copper testing results;
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(m) Private well and septic systems inspection and testing results, if applicable;
(n) Cleaning log for Ige area rugs or carpets;

(o) Pesticide use (seven years);

(p) Car insurance policy, if applicable;

(g) Monthly site visit fronchild care healtltonsultant, if applicable;

(r) Tacoma smelter inspection results;

(s) Curriculum planningchedule

(t) Strendghening families program sefssessment or an equivalent assessment;
(u) Documents from department visits (inspections, monitoring, compliance agreenaamds,
safety plans)and

(V) Waivers or variances frodepartment rules, if applicable

WAC 1163000475 Duty to protect children and report incidents. |_Re|3:| Code
(1) Rursuant to RCW 26.44.030, when an early learning provider has reasonable chetieve that| |
a child has suffered abuse or neglect, that provider must report such incident, or cause a repo
0S YIRST G2 GKS LINRBLISN fFg SyF2NOSYSyd 39
same meaning here as in RCW 26.44.020.
(2) An early learning provider must report by phone upon knowledge of the following to:
(a) Law enforcement or the department at the first opportunity, but in no case lotiger forty-
eight hours:
(i) The death of a child while in the early learning program's care or the death from injur
illness that may have occurred while the child was in care;
(ii) A child's attempted suicide or talk about attempting suicide;
(iif) Anysuspected physical, sexual or emotional child abuse;
(iv) Any suspected child neglect, child endangerment, or child exploitation;
(v) A child's disclosure of sexual or physical abuse; or
(vi) Inappropriate sexual contact between two or more children.
(b) Emergency services (911) immediately, and to the department within twieniyhours:
(i) A child missing from care, triggered as soon as staff realizes the child is missing;
(i) A medical emergency that requires immediate professional medical care;
(iif) A child who is given too much of any oral, inhaled, or injected medication;
(iv) A child who took or received another child's medication;
(v) A fire or other emergency;
(vi) Poisoning or suspected poisoning; or
(vii) Other dangers or incidents requiringpergency response.
(c) Washington poison center immediately after calling 911, and to the department within tw|
four hours:
(i) A poisoning or suspected poisoning;
(i) A child who is given too much of any oral, inhaled, or injected medication; or
(iif) A child who took or received another child's medication;
(iv) The provider must follow any directions provided by Washington poison center.
(d) The local health jurisdiction or the department of health immediately, and to the departm
within twenty-four hours about an occurrence of food poisoning or reportable contagious dis
as defined in chapter 24610 WAC, as now or hereafter amended;
(e) The department at the first opportunity, but in no case longer than twéoty hours, upon
knowledge of any @rson required by chapter 1106 WAC to have a change in their backgroun
check history due to:
(i) A pending charge or conviction for a crime listed in chapterQBLWVAC;
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(i) An allegation or finding of child abuse, neglect, maltreatment or exploitatnaier
chapter 26.44 RCW or chapter 388 WAC,;
(iif) An allegation or finding of abuse or neglect of a vulnerable adult under chapter 74.3
RCW; or
(iv) A pending charge or conviction of a crime listed in the director's list in chapted6L10
WAC from ouside Washington state, or a "negative action" as defined in RCW 43.216.0
(3) h addition to reporting to the depament by phone or email, an dg learning provider must S
submit a written incident report of the following on a department form within twefiyr hours:
(a) Situations that required an emergency response from emergency services (911), Washir
poison center, or department of health;
(b) Stuations that occur while children are in care that may put children at risk inclutirtgnot
limited to, inapproprate sexual touching, neglect, physical abuse, malinest, or exploitation;
and
(c) Aserious injury to a child in care.
(4) An early learning provider musnmediately report to the parenor guardian:
(a) Their child'sleath, serious injury, need f@mergency or poison services; or
(b) An incident involving their dd that was reported to the laa health jurisdiction or the
department of health.

WAC 1168000505 Postings. Risk | code
Level
(1) Postings listed in subsection (2) of this section that are part of an early learning program m{ L
clearly visable to parents, guardians, and early learning program staff.
(2) Postings on early learning premises must include: None
(a) The child care license, pursuant to WACG-34@0010;
(b) Floor plan with emergency routes and exits identified in each child care area, pursuant t(
110-300-0400(1)(b)(i) and 11800-0470(2)(a));
(c) Dietary restrictions, known allergies, and nutrition requirements, if applicable, in a locatig
easily accessible for staff but not available to those who are not parents or guardians of the
enrolled child, pursuant to 1:800-0186(8);
(d)Handwaslrig practices at each handwashing sink, pursuant to WA€30@0200(1);
(e) If applicable, diaper changing or stamgl diapering procedure at each diapering station,
pursuant to WAC 118000220 and 116800-0221(1)(d);
(f) Pesticide treatment, if applicédy pursuant to RCW 43.216.280 and 17.21.410(1)(d);
(g9) Emergency numbers and information, including but not limited to:
(i) 911 or emergency services number;
(i) Name, address and directions from the nearest arterial street or nearest cross stree
the facility;
OAAAD ¢ KS -RShimbeli YSYy 1Qa (21 ¢
(iv) Washington poison center tdtee number; and
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(h) The location of emergency medical information for children and staff;
(i) A notice of angurrent or pending enforcement action, including probationary licenses
pursuant to RCW 43.216.687. Notice must be posted:
(i) Immediately upon receipt; and
(i) For at least two weeks or until the violation causing the enforcement action is corre
whichever is longer.
(1) A notice of safe sleep violation in the licensed space as required by WAD@QRI1(2), if
applicable;
610 ab2 avYz2lAy3dé |yR ay2 @ooomwRyAIEH;, ardyazr
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() A copy of a department approved waiver origace from a rule of this chapter, if applicable.
Waivers or variances must be posted for parent or guardian view when related to the overal
program (not related to any specific child), and as long as the waiver or variance is approve
(m) Insurance cerage, or a lapse or termination of such coverage if applicable, pursuant to
43.216.700; and

(n) Any other information listed in RCW 43.216.687.

Signatures:

Licensee Signature: Date:
Licensor Signature: Date:
Health Specialist Signature: Date:
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